THE WEST BENGAL
INDUSTRIAL DISPUTES
RULES, 1958

(Corrected up to 1st January, 1959)



The West Bengal Industrial Disputes
Rules, 1958"

H. 1. Short title and commencement.
These rules may be callod the West Bengal Industrial Disputes Rules, 1958

H. 2. Deflinitions,

In these pulis, pnless there in anything repugmant in the subject or context.—

ta} “the Act” means the Industrial Disputes Act, 1847 [XIV of 15470

i1 *Chairman® mehns the Chairman of a Board or Court or. if tho Court
consists of one persan only, such person and includes the Presiding Otfficer
of a Labour Court or a Tribunal;

{el "Committes" means o Works Committee constituted undor sub-section
(11 of section 3 of the Act;

(d} “form" means a form in the Schedule to these rules;

iv} *Labour Commissioner” means the Officer designuted and appointed as
such by the State Government and includes an Additional, 'laJoint] or
a Deputy Labour Commissioner;

() "Section" means a aection of the Act,

() words and expressions used but not defined in this rales, bat defined in
the Industrial Disputes Act, 1947, shall have the meanings respectively
assigned to them in that Act.

HGENERAL

R. 2A, Employer.

For the purpese of the Act and these rules, 'employer’ in relation to an
industry carried on by or under the authority of a dopartment of the State
Government shall be the oificer-in-charge of that industry.|

Procedure for reference of industrial disputes to Boards of Conciliation,
Courts of Enguiry, Labour Courts and Industriel Tribunals

R. 3. Application.

(1) An application under sub-section (21 of section 10 for the refervnee of
an industrinl dispute to 8 Bowrd, Court, Labour Court or Tribunal shall be made
in Form A and shall be delivered persanally or forwarded by registered post m
triplicate 1o the Labour Commissioner andfor to the Concilistion Officer
eoncerned. The Application shall be accompanied by s statement setting forth—

APublislisd in tss Caleutta Ciazotie, dated 46 Decamber, 158 Part 1, Pags Mo 93 T-unaler
Nutifieation No. 4771-UR/IRIR-275 duted 15th November, 18

ifng: by Mogifiontion Mo G568-FRCILAR- 180 datad 40, LEfH
. by Mogfication Beo 1075 TRTRTR-AGT dats] 170h: May, THi1
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{m! the purties to the dispute;
{1 the specific matters in dispute;
le! the total'number of workmen employed in the undertaking affected;

il in estimate of the number of woerkmen affected or likely to be affected
by the dispute; and

(el the efforts mode by the partios themselves to adjust the dispute.

12} Where the application 1= submitted on behalf of both the workmen and
the employer whether jointly or separately, it shall stats whether the employers
and tho majority of the workmen involved in tho dispute are ropresented by the
applicants and the applicants shall produce such evidence in support of the
elwime as the Labour Commissioner andfor the Coneiliation Officer concerned
miy ek for . Ae soim ns the Labour Commissioner andfor the Concilintion CHlicor
voncernid is satisfied with regard to the represontative choraeter of the
applicants. he shall immediately forward the application to the Secretary to the
Governmont of West Bengal in the Department of Labour for reference of the
dispute to a Board, Court, Labour Court or Tribunal, as the case may be.

31 Where the application has been submitted on behalf of one party only
the Labour Commissioner and/or the Conciliation Officer concerned after such
enguiried ns may be deemed necesasry by him shall forward it to the Secrotary
b the Government of West Bengal in the Department of Labour together with
his rerommendations whether the dispute should bo roferred to n Board, Court,
Labour Court or Tribunal, whethey the applicant in the case of workmen
reprosonts the maojority of the party to the dispote he clnims to represent, whether
the opposite party has consented to abide by the decigion of 0 Board or Court,
and in the case of o recommendstion for referonce to o Board, Court, Labour
Court or i Tribunal whether the continuance of o strike or Inck-out, if one be in
existenod in connection with the dispute, should be prohibited,

K. 4. Attestation of Applicution.
The application and the statement accompanying it shall be signed—

tal mn thi case of an employver by the emplover himself or his suthorised
gt

thi in the case of workmen. either by the President, Secretary or other
officers of o registered Trade Unisn of the workmen coneerned with the
vstablishment or by five representatives of the workmen duly authorised
in writing in this bohalf by a majority of the workmoen in thoe
edtubhishment present at a meeting held for the purpose:

Provided that where five representatives of workmen are o authorised to
sign an application, 4 copy of the procesdings of the said meeting shall be sttached
with the said application



H. 5. Notification of appointment of Board, Court, Labour Court or
Tribunml.
The appoiniment of o Board, Court, Laboar Court or Tribunal, fogether
with names of persons constituting the Board, Court, Labour Court or Tribunal
ahull be notified in the Offical Gazsette,

K. 6. Notice to parties to nominate representatives,

(11 1f the State Government prupoges tu appoint 8 Board, it shall =end &
notice in Form B to the parties requiring them to nominate within a reasonable
time, persons tn répredent them on the Board,

(2} The notice to the employer shall be sent to the emplover himself or his

nutharissd agont.

13} Thi notice to the workmen shall be sent—

(@l n the ease of worlimen whoe aro mombers of & trade unmon, to the
Fresident or Becretary of the trade undon; and

ih) in the case of workmen who are not members of a trade union, to any
vne workmnn who has attested the application made under rule 3, and
in this case n copy of the notice &hall alse be sent to the smployer who
shall display copies thereof on notice boards in & congpicious manner at
the main sntrance to the premises of the establishment.

R. 7. Arbitration Agreemoent.

(1} An arbitration agreement for the reference of-an industrial dispute to
an arbitrator or arbitrators shall be made in Form C and shall be delivered
personally or forwarded by registorsd post in triplieate to the Government of
Wesl Bengal tn the Deépartment of Labour and the Labour Commisaioner and’
or the Conrilintion Cfficer concerned. The apreement shall be accomprindisd by
the consent in writing of the arbitrator or arbitrators.

2 Where an srhitration sgreement provides Tor an even nomber of
grhitrators & person-shall be separstely appointed us umpire who sholl enter
upon the reference, if the nrbitrators are equally divided in their opimion, The
agreemont appomiing an umpiee shall b accompanied by the congent in writing
of the umpire. |

R. 5. Atlestation of Arbitcation Agreement.,
The arbitration agreement ahall be signed—
i) in the cuse of an employer, by the emplover himself or his authorised
agent present at the mesting;
ib) anthe case of workmen, elther Ly the President and Secrotary of a Trade
U'nien of the workmen connected with the establishment or by Tive
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representatives of the workmen duly authorsed in writing in this behalf
by the majority of the workkmen in the establishment present at a mesting
held for the purposs.

R. "[BA, Nuotification regarding arbitration agreement by majority of
each party

When an industrial dispute hos been reforred to arbitration and the State
Government is satisfied that the pérsons making the reference ropresent
majority of each party it shall publish a notification in this behalfin the “Official
Crinpettee” within one month from the date of receipt of the arbitration sgreement
by the Government, for the information of the emplovers and the workmen who
are not parties to the arbitration agreement but are concerned in the dispute |

Powers; procedures and dutivs of Coneidigiion Offiorn, Boards,
Cowrty, Labour Cotrtn, Trebunals and Arbitrotors,

R. 9. Conciliation proceedings in public utility service.

(1} The Concilintion Officer, on receipt of & notice of strile or luek-out given
in the prescribed manner, shall forthwith arrangy to interview or contact both
representatives of the employer and the workmen eoncerned with the dispute
at guch placesand ot such times as he may deem fit ond sholl endoavear to
bring about a settlement of the dispute in question

(2} Where the Concilintion Officer receives any information about an
existing or ppprebended industrial dispute not arising out of notice of strike or
lock-out, he moy intervene in the dispute ond may, if he deems it nacessary
crmmence cunciliation proceedings.

H. 10. Conciliation proceedings in non-public utility service.

Where the Conciliation Officer recelves nny information about an existing
or apprehended industrial dispute which does not relato to o public utility service
und he considers it necessary to intervene in the dispute, he shall eommence
comcihntion proceedings.

H. 11. Meeting of representative of parties.

The Conciliation Officer moy hold & meeting of the representatives of both
parties jointly or of each party seporately at such places and such times as he
miny deom fit

H. 12. Conduct of proceedings and notice for production of documents.

(1} The Conciliation Officer shall conduct the proceedings expeditionsly
and in such manner ns he may deam fit.

12} Notice for production of documents “[an enforcement attendance]
bofore the Concilintion Officer ghall be in Form D Such notice shall be served
either peravnally or by registerad post.

“TRIZA]

“Ine by Motfieation Mo, 688 TTRIR-408, dt, 7.7, 10467
®lne by Motifestion Mo 2610 0VETLIATGES du 21,11 1884,
“Refer 1o Notification No, 1806-TR dated 12111993, The text {s svailable fn the Appendiz
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K. 13, Place and time of hearing.

The sittings of a Board, Court, Labour Court or' Tribunal or of an Arbitrator
shall be held at such times and at such places as the Chairman or the Presiding
Dificer or the Arbitrater, s the case may be, may fix and the Chairman, Presiding
Officer or the Arbitrotor, 08 the cage may be, shall inform the parties of the
game in such manner as he thinks it

R. 14. Quorum for Boards and Courts.
The quorum necessary to canstitute sittings of 8 Board or Court shall be js
follows—
(15 In the case of a Court where the number of members is not more than
21,
whirs tho mumber of members 15 more than & but less than i—2,
whore the number of members i3 5 or more—3,
(2} In the case of a Board where the number of members 15 3—2,
whers the nomber of members is i—3.

R. 15. Evidence.

A Board, Court, Labour Court or Tribunal or an Arhitrator may-aceept,
admit or eall for evidence at any stage of the proceedings before iWhim and in
giich monner af 1the may think fit.

R. 16. Administration of Oath.
Any membor of 8 Board or Court or Presiding Officer of o Labour Court or
Tribunal or an Arbitrator may administer an Oath

R. '[18A. Authorising Head Clerk or other elerk to administer Quth,
The Presiding Officer of an Industrial Tribunal or Labour Court, as the

case may be, may authorise Head Clerk *[or where there 15 no Head Clerck, its

senior most clerk| to sdminister saths for the purpoae of making affidavita |

R. "[17. Summons by a Board or Court,

A summaons issued by a Board of Concilintion or Court of Enquiry shall be
in Form D1 and may require any person to produce before it any books, papers
ar other documents and things in the pessession of or under the control of such
parson, in any woy relating to the matter under investipation by the Board or
Court which the Board or Court thinks necessary fur the purposes of such
investigation. |

H. 18. Service of Summons or Notice,
Subject to the provisions contained in mle 19 any notice, sumumaons, process
or arder 5aued by a Board, Court, Labour Court, Tribunal or an Arhitrator

o lna by Netifiesten Mo a8 1-TRAURNTR-TAE0, doted 168 Seplemibny; 1R60
" Ins by Metification Mo 2STEVTHREILIR-GT 1, dad Fth March, 1471
Y Babs by Motification Mo, 1585TRITRAR- 156, daved 182h March, 1968,
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empowered toissue such notice, summons, process or order misy be served sither
persanally or by registered post or in any other manner as preseribed under the
Code of Civil Procedore, 1908,

. 19. Manner of Service in the case of numerous persons as parties to
»n dispuie,

(11 Where there are numerous persens s parties to any procesding before
a Board, Court, Labour Court, Tribunal or sn Arbitrator and such persons are
mumbers of any trade union or sssoctation, the service of notice on the Secretary
or where there is no Secretary, on the principal officer, of the frade union or
arsoctation shall be deemed to b servies on such persons

121 Where there are numerous persons ke parties to any proceeding before
& Board, Ceourt, Labour Court, Tribunal or an Arbitrator and such persons are
ok members of ooy trade union or association. the Bosrd, Court, Labaur Court,
Tribunal or Arbitrator, a5 the case may be, shall, where personal service is not
practicable, cause the service of any notice to be made by affixing the same at or
near the mmun entronce of the estnhlishment coneornod

13) A notive served in the manner gpecified in sub-rule (2) shall also be
conmsidered as sufficiont in the case of such workmen as cannot be ascertnined
e Fryueacl,

R. {20, Procedure at the ficst sitting.

At the first sitting of a Board of Conciliation or Court of Enguiry, the
Chairman or the Presiding Officer, ae the case may be, gholl call upon the parties
int guch ordor ps hie may think fit to stote thoit casc. |

K. "20A. Notice to the parties,

Upon receipt of a reference from the Government under section 10, the
Industrinl TribunalLabour Court concerned shall issue potices in Form D-2
upon the parties to the dispute ns mentioned in the order of reference, requiring
them to appoar befure it on o specified date either by themselves or through
their authorised ropresentatives for necessary directions

H. 208, Stutement of case or written statement.

112 The Industrial TribunalLabour Court shisll on the date fixed in the
summaons for the appearance of the parties direct the party which appears to
the Tribunal/Labour Court to be the party at whose instance the referonce has
been initinted or where no such party can be mscertained, the poarty, which, in
the opindom of the Industrial Tribunal/Labour Court, ooght to be required to
giate s case firgt (hereinofter roforrod to-ne the first party) to state its case
together with the grounds upon which the claim for relief is foundod, ™[and a
list of relevant documents which are in ther possession and upon which they
want to rely] in writing on a date fixed by the Industrial Tribunal/Labour Court
which shall ordinarily be within two weeks from the date of the order,

L Bubs fy Noteficatin-No, JSRSTRTTIC 1S datsd 150h Mareh, 1865
O Tw by Wotiflewlim Mo 1652 HIRIR-L66 dotmf 18th March, 1968
= Ins By Motifleation So 2818 [HETLIA-GTY datwl B Juone, 19746
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(2) After the frst party has complicd with the order passed under
sub-rule i 1), the other party (hereinafter reforred to as the asonnid party) shall
be asked to flewritten statement "|and o list of relovant dotuments which are
in their possession and upon which they want to rely] on a date fixed by the
Industrinl Tribunal/Laboar Court, which shall erdinarily be within two weeles
from the dote of the order

i3 Every statement of case nnd every written statement shall be signed
and verified in the manner prescribad by rule 88 or rule 70, as the case may be.

i4) Ench party shall file along with ite statement of case or the writton
statement, 55 the caose may be, as many copes thereol as mav be directed by the
Industrinl TribunalLabour Coart

i5) Avopy of the statement of cuse or the written statenent shall be served
on the firgt party or the sscond party, ss the case may be, by the Industrial
Trbunal/Labour Court within seven duys from the date on which eopiee of the
statemient of gage or the written statemont. s the case may be, sre filod by
making it over to the party concerned or to its anthorised representative in the
Office of the Industrial TribunalLabour Court on a date and time fixed for the
purpese and intimated to the party concerned by the Industnial TribunalLabour
Couri:]

R. "[20C. Inspection of documents,

i1) Within 10 days from the date of filing of the written statement by the
sevoni party, and party to the adjudieation proceeding may apply, on affidavit,
serving n copy of the same upon the other party or parties, to the Tribunal/
Lahour Court, for inspection of original documents disclosed in the previous
pleadings and eall for any docoment as may be neceasary for proper approcistion
of the dispute. Upon receipt of such application and the connected: affidavit, the
Tribunalabour Court shall fix & date of hearing of the shme and may in it=
diseretion, direct inspoction of guch document or documents hs miy be eemed
fit and proper,

21 Nu documents nat included in the st of documents filed under rulo
2B, or docaments dirscted to be produced under sub-rule (11 but not produced,
shall be allowed to be used in evidence at the hearing without the special leave
of the Industrial Tribunalabour Court., |

R. "[20D. Addition of issues or parties to the proceedings.

(1) After the parties have filed their statements, the Indastrinl Tribunal/
Lishour Court may fix a date for framing, if necessary, ispues relsting to and
arising out of the point or points in dispute, as referred. and muttors ncidental
thereto, as well as additional or subsidiary issues, not enlarging in any way the
seope of the points referred for adjodication on the merits, nor adding to ther
number but required for dealing with extrinsic contentions rised by the parties
about the reference and for its hoaring,

.

= fns, By Motifoagion Mo, S01E-THREDARGTL, dated Gih Jene, BT
*  Bube by Notification No, 2616-[REILIA-4TY,. datod fith June, 76
* lme. by Motifieatioy Moo ISEZ-ITHTHARSE, datod the Bch March, 1968,
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(2} The Industrial Tribunal/Labour Court may at any stage of the
procecdings, either upon or without the application of any party and on such
terms as may appear to the Industrial TnbunalLabour Court just, order that
the nama of any pirty who cught to have been joined in the reference or whose
presence bafore the Industrial TribunalLabour Court may be necessary in order
to-enable the Industrinl Tribunal/Labour Court effectunlly and completely to
adjudieate upon and settle all questions involyved in the dispute, be brought on
the rocord:

Provided that no such party shall be brought on the record without being
givin an opportunity to show cause by proper notiee why he should not be brought
on the record, The notice toshow cause shall bein Form D3,

{3) The Industrial Tribunal/Labour Court shall have power. when
circumetanees so require, to bring on record in the place and instesd of n party
to the reference, a party or partiea to which the right or interest of the former
haa passed in the course of the proceeding before it

R. 20E. Summoning and attendances of witnesses.

The Industrinl Tribunal/Tabour Court may st any stage of the proceedings,
elther upon or without an application by any party and on such terms as may
appear to the Industrial Tribunal/Labour Court just, issup summonses 1o any
peraan in Form -4 either to give evidence or to produce documents or for both
purposes on d spedified date, time and place,

R. 20F. Fixation of date and place of final hearing.

(1) After all interlocutory procesdings have been finised, the Industrial
TribunalLabour Court shall fix a date for fixing a datve of final hearing,

12} At the wnid of the day on which dates are fixed for final hearing of the
ended the Industrial TribunalLabour Court shall exhibit a list showing therein
the date so fixed |

H. "200G. Alteration of date or Enlargement of time.

(11 Where any date is fixed for a particular purpose or any period is fixed
ar grantel for the doing of any act preseribed by the rules, the Industrial Teibunal/
Labour Court may in its diseretion alter the date or enlarge such périod, as the
cuse may b, from time to time and make such order ns it thinks fit with respect
to the cokls oconsioned by such alteration of date or enlargement of time.

HH23AlL petitions to the Industrial Tribunal/Labour Court shall be filed by
12 Noan at the latest on any working day after due service of the same on the
other party and shall be moved before the Industrial Tribunal/Labour Court in
due course. In default, the Industrial Tribunal/Labour Court shall be competent
to reject the same summarily without assigning any reasan. |

R. "[20H. Procedure at the final hearing,

(1) When o case is taken up for hearing the Industrial Tribunal/Labour
Court shall first decide, having regard to the nature of the dispute and the

* Tna by Notifieation N, 1582, JRATUTR-1/86_dnted 15U: March, 1968,
" Adidel by Motifieation Moo S6ETREILAAGTA, doted St Jone. 1974
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issues requiring ndjudieation, which party.shall be ealled upon to open it case
und lead evidence. The party callad upon by the Industrial Tribunal/Labour
Court to open its case and lead evidence; shall comply with the order of the
Industrial TribunalLabour Court. Thereafter, the other porty to the dispute
ahall open its case and lead evidence,

(2} After the vvidence of both parties is condluded, the party tendering
evidence last shall first addres: the Industrinl Tribunal/Labour Court generally
and thereafter the ather party shall do the same, |

Provided thot the Industrinl TribunalfLabour Court mny decide any
preliminary issue raised on the eve of the final bearing, i not earlier, by any
party to the proceeding and recard such evidence or ndmit such documents as
may be deemed fit and proper for the purpose and pass its order on the issue
upon consideration of all the relevant muoterinls as placed before it and
submigzions on the contesting parties:

Provided further that tho Industrial Tribunal/Labour Court may in its
diseration at the time of passing the order on the preliminary issoee grant costs
not excecding five hundred rupees against any party, which in the opinion of
the Indastrial Tribunel/Labour Court, raised such preliminary igsue frivalousiy
ar otherwise in order to servie (W8 ulterior purpose. |

R. 21. Board, Court, Lubour Court, Tribunal, or Arbitrator may proceed
ex-parte. ’

If without sufficient cause being shown, any party to 8 proceeding before a
Board, Court, Labour Court, Tribumal or Arbitrator faile (o attond or to be
represented, the Board, Court, Labour Court, Tribunal orArbitrator may proceed
as if such party had doly attended or hod been represonted.

R. 22, Procedure when hoth parties fail to appear.

I without sufficient couge being shown both the parties ful to appear before
& Beard, Court, Laboar Court, Tribunal or Arbitrator, the Board, Court, Eabogr
Court, Tribunal or Arbitrator may submit n suitable report to the State
Government and the Labour Court, Tribunasl or an Arbitrator may =ubmit an
award to the State Government on the footing that the industrisl dispute under
refepence is po longer in exstence,

K. 23. Power of entry and inspection.

A Boord or Court or any member thereof or a Coneiliation Officer, o Labour
Court ar Tribunal under the Act, at any time during hours of work, after he has
given reasonable notice, enter any building, fctory, workshap or ather place or
premises whatsoever, and inspect the same or any work machinory, appliance
or article therein or interrogate wny person therein in respect of anything situated
therein or any matter relevant to the subject-matter of the investigation, enguiry
or adiudication

W Added Ly, Nutification N, 2518-TRVBIL/IA-AY. dated Bth June, 1678,
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R. 24. Power of Boards, Courts, Labour Courtls and Tribunals,

In addition to the powers conferred by the Adt, Boards, Courts, Libour
Jourts. nnd Tribunals shall have the same powers as are vested in & Civil Court
anider the Code of Civil Procedure, 1908, when trying o suit in respoct of the
following motters nomely:—

ler) discovery and inspection,

th) gpranting adjournments;

() reception of svidence taken on alfidavit;

'y iraming of ndditional or subaidiary igaones;

(et nddition of parties;|

and the Board, Court, Labour Court or Tribunal may summen and examine any
peraon whese évidence appears toit to be materinl and 2hall be deened to ben

Civil Court within the meaning of sections 450 and 482 of the Code of Criminal
Procodure; 1588,

H. “[24A. Determination of Costa,

I'n determining the costs of, and incidental to, any proceeding before o Labour
Court or an Indugtrin] Tribunal, guch Labour Court or Industrial Treibunal—

tat sholl huve regard, mfer alie to the travelling and other oxpenses, allowed
nnel paid to the witnesses of a party for attending such Industrial
Tribunal ar Labour Court, the compengation, if any, allowed by the
Inddustrial Tribunal or Labour Court and paid to the party's witnesses
for the loss suffered by them by reason of having to attend sueh Tndustrial
Tribunnl or Labour Court and remuneration, it any, allowed and paid to
txpert witnesses asz wioll ns such allowances and, if considered proper,
such eompensation, for o party himsslf when he was called as a witness
ar roquired to produce n document by the othor party, inless the samo
his alrendy beon paid to such party; and

(B} may have regard to the travelling and other expenses of a party whao
gavo evidonee on his own behalf, to the extent ndmiszible to other
witneases of a gimilar standing:

Provided that the coste referred to in clause (a1 shall be assessed only in
reapect of such persons whose presence is considered csgemtind for the henring

af the case and who were actually present before the Industrial TribunalLabour
Cloanrt |

H. 25. Assossors

Whore nssosgsors are appointed to advise a Tribunil under sub-section (4}
of gection TA oF by the Court, Labour Court or Tribunal under sub-section (5 of
getion 11, the Court, Labour Court or Tribunal, as the case may be, ghall, in
relation to the proceadings belore it, obtain the advice of such assessors, but
such sdvicn zhall not be binding on it

' o, by Nntafication Na 168ETHARTR-1%6,  datet]l 149th March. 1965
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R. 26, Decision by majoritv

All questions arising for decision ot any meeting of a Board or Court, save
when the Court consists of one persen, shall be decided by o majority of the
votes of the members thereof lincluding the Chairman ) present at the meeting.
In the event of an equality of votes the Chairman shall also have a casting vote.

R. Y27, Correction of errors and review of nn award,
The Labour Court, Industrial Tribunal or Arbitrator may—

ii} eorrect any clerical or arithmetical mistake arising from in accidental
alip or omission in any award made by it urh:l.fn, and
tif) review an award on the ground of some mistake or error apparent on

the face of the record, either of ite'his own motion or on the application
of any of the parties;

#iif1) for sufficient cause set azide after notice to the opposite party or parties,
as the case may be, the ex-parte award or an award on the footing that
the industrial dispute under réference is no longer in existence either of
its'his own motion or on the application of any of the parties):

Provided that no correction shall be made without previcus notices Lo the
parties or oppasite party, e the case may ba

¥[Provided further that no application for review under clause (iti) shall be
entertained on the expiry of the 15th day from the date of the awnrd |

R. 28, Right of representatives. :

The representatives of the parties appearing before a Board, Court, Labour
Court, Tribunal or an Arbitrator shall have the right of examination, cross-
examination, re-examination nnd of addressing the Board, Court, Labour Court,
Trihunal or Arbitrator when an evidence has been called.

R. 28, Parties bound by acts of representatives.
A party appearing by an authorised representative shall be bound by the
ucts of such representative:

K. 30. Proceedings before a Board, Court, Labour Court or Tribunal.
The Proceedings before a Board, Court, Labour Court or Tribunal shall b
held in public:

Provided that the Board, Court or Labour Court or Tribunal may at any
stage direct that any witness shall be examined or its proceedings shall be held
i CATErD,

W Bubs by Motifiestion No. 1664-IUTRTR- U6, dated the 18th March, 1964,
" Added by Notification No. 2618-TRVEIL/TA74, dated the Sth Juns, 1976
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Remuneration of Arbitrators, Chairman and Members of Court,
Presiding Officers of Labour Courts and Tribunals,
Aszessnrs, uitnesy and staff

R. 31. Travelling Allowance.

The Chairman or & member of & Board or Court or the Presiding Cfficer or
an Assessor of a8 Labour Court or Tribunal or an Arbitrator, if i non-official,
<hall be entitled to draw travelling allowance and halting allowance for: any
journoy performed by him in connection with the performanes of hie duties at
the rates admissible and subject to the conditions applicable to a Government
gervant of the first grade under the Fundamental and Subsidiary Rules.

B. 32. Foes.

The Chatrman and a member of 2 Board or Court, the Presiding Officer
and un Assessor of a Labour Court or Tribunal, wherever he 15 not a galaricd
officer of Government may be granted such foes ag may be sanctioned by thie
State Government ineach ease.

R. "[33. Expenses of witnesses.

Every person who is simmoned and duly attends or ctherwise appears as a
witness hefure o Board, Coturt, Labour Court, Industrial Tribunal or an Arbitrator,
shall be ontitled to an allowanes for diet, travelling and other expenses aceording,
in the City of Caleutta, to the rules prescribed for witnesses in the High Court
und, ¢lsewhers, to the rules prescribed in respect of witnesses in the District
Courts by the Civil Procedure Code and the High Court's Civil Rules and Ordors
and he may in the discrotion of such Board, Court, Labour Court, Industrial
Tribunal or Arbitrator, also be allowed compensation for loss actunlly suffered
by reason of his attendance, s in the case of witnesses before the Civil Court. A
person examined as an expert may be allowed, in addition to travelling and
other expenses, reasonable remuneration for the time oceupiod both in giving
evidenee and in performing any work of an expert character neceskary for the
g6 Where he is a Government servant, the rules contained in the Fhgh Court's
Civil Rules and Orders shall apply]

Notice of Change

R. 34. Notice of change.

Any employer intending to effect any change in the conditions of service
applicable to any workman in respect of any matter specified in the Fourth
Srhedule shall give notice of such mteation in Form E

" Huba by Motibcation No. |GRZ TRARAR- 106, dated the 1Ath March, 1964
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R. 35. Manner of service of notice of change.

(1) Where there are numerous workmen affected by o notice of change and
the majority of such workmen are members of any trade union or association,
the notice in Form E shall be served on the Secrotary or Principal Officer of the
trade union or association and copies of such notices shall be adfixed on Notiee
Boards at or near the entrance or entrances of the establishment concerned and
notice shall romain so affixed for o period of twenty-one days, The notice shall
be in English, Bengali and in the lnngunge understood by the majority of the
warkmen in the establishment concerned. The service of notice on the Secretary,
or where there is no Secretary, on the Principal Officer of the trade union or
association shall be deemed to be service on all such workmen:

Provided that if the Secretary or the Principal Officer refuses to receive the
notice or that for any other reason the notice eannot be served on the Secretary
or the Principal Officer in the ordinary way, the exhibition of the notice on the
Notice Boards in the manner specified in sub-rule (2) shall be deemed to be
service on all such workmen,

{2} Where there are numerous workmen affected by o notice of changs and
the majority of such workmen are not members of any trade union or azsociation,
the employer shall, where personal service is not practicable, cause the service
of any such notice to be made by affixing the same to a Notice Board, at or near
the entranee or entronees of the establishment concerned and the noties shall
remain so affived for a period of twenty-one days The notice =hall be in English,
Bengali and in the language understood by the majority of the workmesn in the
eatnblishment coneérmed.

(3} Two coples of such notice shall nimuhunn':m]y be forwarded by the
emplover to the Labour Commizssioner,

Warks Comapities

R. "[36. Constitution.

i1) Any employer in respect of whom an order under sub-gection (1) of
seation 3 has boen made shall forthwith proceed to constitute & works committee
in the manner horeinafter provided.

(21 Any employer, in respect of whom an arder under sub-gection (1) af
section 8 has been made, may, if subsequently, on all days during any period of
twelve months, the number of workmen employed by him be less than one
hundred, apply to the Labour Commssioner for revoeation of the said order On
receipt of such application the Labour Commissioner shall make an enquiry
and may, if satisfied as to the merits of the application, recommend to the State
Government fr revocation of the said order The State Government may then
revoke the said order, if it considers necessary so to do in the public interest. |

"V Hubs by Motiflesthon N 5324- 1R THAR-580, dated the 31t Aogust, 1061
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R. 47. Number of Members. ;

The numbser of members constituting the committes shall be fixed so as to
afford representation to the various categories, groups and daszses of workmen
engaged in, and to the sections, shopi or departments of the establishment:

Provided that the total number of members shall not exceed twenty:

Frovided furthor that the number of representatives of the workmen shall
not be less than the number of representatives of the employer

R. 48. Represontatives of employer.

Subject to the provisions of these rules, the representatives of the employer
shall be nominated by the employer and shall, as far as possible, be officials in
direct touch with or assectated with the working of the establishment,

R 39, Consultation with trade unjons.

(1) Where any workmen of an establishment are members of a registoned
trade union, the employer shall nak the union to inform him in writing—

i) how many of the workmen are members of the union; and
(5 how their membership is distributed among the sections, shops or
dupartments of the sstablishmont

{2) Where an employer has reason to believe that the information furnished
to him under sub-rale (1) by any trade union is false, he may after informing the
umion refer the matter to the Labour Commissioner, West Bengnl for his decision;
and the Labour Commissioner after hearing the parties shall decide the matter
and his decizion shall be final

K. 40, Groups of workmen's representatives.

Omn receipt of the information called for under rule 39, the emplover shall
provide for the election of workmen's representatives on the committes in two
rroirpe—I 1) those to be olected by the workmen of the establizhment who ure
members of the registered trade union or unione, and (2} those to be elected by
the workmen of the establishment who are not members of the registered trade

uninn or unioné, bearing the same proportion to each other as the union members
in the Eutahlkﬁhm!.qlt hear to the non-members:

Providiod that whers more than hall the workmen are members of the union
or any one of the aoiong, no sech dyvigion shall be msdi:

FProvided further that where a registered trade union neglects or fmils to
furnish the information ealled for under sub-rule (1 of rule 38 within cne month
of the date of the notice requiring it to furnish such information such union
shall for the purpose of this rule be treated a5 if it did not exist:

Providod further that where any reference hns besn made by the employer
onder sub-rule {21 of rule 39, the election shall be held on recerpt of the decision
of the Labour Commissioner,
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R. 41. Electoral Constituencies.

Where under the rule 40, the workmen's reprosentatives are to be elected
in fwo groups, the workmen entitled to vote shall be divided into two electoral
constituencies, the one consisting of those who nre members of o registered
trade union and the other of those who are not:

Provided that the emplover may, if he thinks fit, sub-divide the two electoral
conatituencies and direct that the workmen shall vote in either by groupa,
sections, shops or departments,

H. 42, Qualifications of candidates for election.

Any worlkkman of not less than 19 years of age and with a service of not less
than one vear in the establishment may, if nominated as provided in these rules,
be: n candidate for election as a representative of the workmen on the Committes:

Provided that the service qualification shall not apply to the first election
in an-eetnblishment which has been in existence for less than a vear,

R. 43. Qualification for volers.

All workmen, other than casual employees, who are not less than 18 yearsa
of pge and who have put in not less than gix months’ continuous service in the
establishment shall be-entitled to vote in the election of the representative of
wirlmen.

H. #44. Procedure for election.

(1) The emplover shall fix a date ns the clesing dato for receiving nominations
fromm enndidates for election as workmen's repressntatives on the Commaties

(2} For holding the election, the employer shall also fix a date which shall
not be earlier than three days and Inter than (en days after the elosing date for
rEcEIVInE nominations,

(3) The dates go fixed hall be notifiod at loast seven diys in advance to the
workmen and the registered trado union or unions concerned. Such notice shall
be affixed on the notice board or given adequate publicity amongst the workmen.
The notice shall specify number of séats to be elected by the groups, sections.
shops or departments and the number to be elected by the members of the
registered trade unisn or untons and by the nop-members.

(4] A copy of such notico hall be sent to the registered trade union or unions
poneerned,

R. 45, Nomination of candidates for election.
1) Every nomination shall be made on o nomination paper in Form F copies
of which shall be supplied by the employer to the workmen requiring them,
(2) Each nommation paper ghall be signed by the candidate to whom it
relates and attested by at least two other voters belonging to the group, section,
shop or department the candidate secking election will represent, and shall be
delivered to the employer.
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R. 46. Scrutiny of nomination papers.

(11 On the day following the last day fixed for filing nomination papers, the
nomination papers shall be scrutinised by the employer in the presence of the
candidates and the attesting persons and those which are not valid shall be
rejected,

i2) For the purpose of sub-rule (1}, a nomination paper shall be held to be
not valid if {n) the candidste nominated is ineligible for membership under rule
42 or (b) the requirements of rule 45 have nit been compliad with:

Provided that where a candidate or the porson attesting ie unable to be
prosent. at the time of the serutiny, he may send o duly suthorised nomines for
the purpose.

R. 47. Voting in election.
(1) 1f the number of candidates who have been validly nominated is equal
to the number of seals, the candidates shall be forthwith declared duly elected.
(2} Ifin any constitueney the number of cadidatos is more than the number
of seats alloted to it, voting shall take place on the day fixed for election.

13} The election shall be held in such manner ns may be convenient for
each electoral constituency.

(4) The voting shall be conducted by the employer, and if any of the
candidutes belongs to a union, such of them as the union may nominate, shall
be associated with the election.

(5) Every worlkkman entitled to vote at an eletoral constituency shall have
i many votes as there are seats to be filed in the constituency

Provided that each voter shall be entitled to cast only one vote in Tavour of
any one candidate,

R. 48, Arrangements for election.

The employer shall be respongible for all arrangements in connection with
the election:

*[Provided that where there is a dispute or an apprehended dispute or
where either the employer or the workers make o specific request to the Laobour

Commissioner, the Labour Commigsioner shall depute an officer to supervise
the election,|

R. 48. (Mficers of the Committee.

(1) The Committos shall have among ite office-bearers a Chairman, a
Vice-Chmrman, n Secrotary and o Juint Secretary. The Secretary and the
doint Secretary ghall be elected every year

*[{2) The Chairman shall be nominated by the employer from amongst the
employer's reprosentatives on the Committee and he shall ordinarily be the

1 Added by Motiflontion Mo, 4388 IRARIR-10VG2, dated the 2ch Beptombar, 1963,
* Bubs by idied

108



head of the employer's establishment. The Vice-Chairman shall be slected by
the employer's representatives on the Committee from amongst themeelves. In
the absence of the Chairman, the Viee-Chairman shall preside over the
Commitbes mestings:

Provided that the pasition may be reviewed by the State Government after
three vears from 1960 or from the date of formation of the Works Committes for
the first time, whichever is tater, and the post of Chairman may then be held by
an emplovees' representative elected by such representatives on the Committes
from amongst themselves if Government 5o directs:

Provided further that if an employees’ representative is elected to the post
of Chairman, the Vice-Chairman shall be nominated by the smplover from
nmongst the omplover's representatives on the Committee and he shall ordinarily
be the head of the employer's establishment. |

143 The Committee ehall elect the Speretary and the Joint Secretary provided
that wherse the Secretary is elocted from amongst the roprosontatives of the
employvers, the Joint Secretary sholl be elected from amongst the representatives
of the workmen and wice versi!

Provided further that the post of the Seeretary or the Joint Secrotary, ns
the case may be, shall not be held by a representative of the employer or the
wirkmen for two consecutive years
R. 50. Term of Office.

i1} The term of office of a workmen's representative on the committes other
than & member chosen to fill a casunl vacancy shall be two years ®[and such
further perind as moy vlapse between the sxpiry of the said two yvears and the
date on which his suceessor is elected, |

2] A member chosen to fill a casual vacancy shall hold office for the
unsxpired torm of his predecessor.

i3) A member who, without obtaining leave from the committes, fails to
attend three consecutive meetings of the committes shall forfeit his membership,

H. 51. Vacancies,

In the event of the workmen's representative ceasing to be 8 member under
aub-rule {3) of rule 50 or ceasing to be employed in the establishment or in the
event of his resignation, death or otherwise, his succossor shall be elected in
accordance with the provisions of these rules from the same groop, section,
ghop or department to which the member vacating the senat belonged.

K. 52. Power to co-opt.

Thie Committee shall have the right to co-opt in a consultative capacity
pérsons emplived in the establishment having particular or special knowledge
of n matter under discussion, Such co-opted member shall not be entitled to

-

= fadelel iy Byotilicntion No, BI24-TRARAR-580, dated the 315t August, 1561
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vote and shall be present at meetings only for the period during which the
particular guestion is before the committes,

H. 53. Mectings.

(1} The Committse may meet as often as necessary but not less often than
once in three months (a guarter).

(2) Tho employer hall, after giving not less than three days' notics, convens
the first mesting of the Works Committes for selection of the office-bearers under
rule 48,

R. 54. Facilities for meeting ele.

1) The emplover shall provide accommodation for holding mestings of
the commuttes, He shall alss provide all necessary facilities to the sommities
and to the members thereof for carrying cut the work of the committes. The
Committec shall ordinarily meet during the working hours of the establighment
concorned oo any working day and the representative of the workmen shall be
deemed to be on duty while attending the meeting |

22 The Secrotary of the Works Committee muy, with the prior convurrence
of the Chairman, put up notices regarding the work of the Committes on the
notice board of the establishment.|

R. ®[54A. Functions of the Works Committee.
The functions of the Works Committee shall relate amongst others to the
follpwing matters, namaly—

() conditions of work, such az vantilation, hghting, temperature and
ganitntion including latrines and wrinals,

{iz) amenities, such as drinking water, canteens, dining rooms, croches, rest
rooms, medical and health services,

(i) safety and aceident prevention, cceupationnl disenses and protective
equipments,

(i) pdjustment of festival and national holidays,
(v} administration of welfare and fine funds,

e} educationnl nnd recreational activitizs, auch as libraries, reading rogms,
cinema shows, sports, games, pinie parties, community welfare and
celebrations,

tpid) promotion of thrift and savings,

(witi) implementation and review of decisions arrived at in the meetings of
the Works Committes,]

B Rule 84 reoambered s sub-rule (1) e NodBeation No $268-TARIR-1042, duted the
2ith Septumbar, 1862
o Added by Notification Me. 4368-TRTRIR-1VE2, dated the Bth Septambar, 1962
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R. 55. Dissolution of Works Committes.

The State Government or where the power under section 3 is delegated
umder section 39 to the Lebour Commissioner, the Laboar Commassioner may,
after making such inquiry as it or he may deem fit, disaclve any Works Committee
atany time by an order in writing, if it or he is eatisfied that the Committes hns
not been constituted in accordance with these rules or for any other adeguate
reasnrn:

Provided that where o Works Commuttee is dissolved under this rule, the
employer may take steps to reconstitute the Committee in accordsnce with these
rulea

Miscellaneous fees for copies of awarda and other documenis

R. 66. Copies and application for copies.

(1) Any party to an industrinl dispute degiring to obtain copies of proceedings
of a Board, Court, Labour Court or Tribunal shall make an application for copies
to the Chairman, Copies of any number of decuments on the same record may
be obtained on a single application, A stranger may obtain copies of awards and,
on showing sufficient reason to the satisfaction of the Tribunal or Labour Court
concerned, also copies of other proceedings on making an application for copies
to thie chairman, Procesdings shall include exhibits which have been put inand
formally necepted ns evidence by the Board, Court, Labour Court or Tribunal.
Burt a stranger shall not be given copies of private dorument= excopt with the
comsent of the peraon by whom they wore produced, or his success-in-interest.
5 No copy of award shall, hewsever, be supplied il the Government order for
its publication 1= issued |

(2] Every application for copy shall be presented in Form G to the Chairmin
between the hours of 10 a.m. to 12 noen and shall be sccompanied by a foe of
[15 paise] anly which shall be paid in court-fee stamps affixed on the application.

R. 57. Copies to be issued on stamped paper.
1) All copies shall b prepared on the prescribed stamped paper (Le. the
folio), [or on demy paper/thick paper by affixing the adhesive stamp of equal

value of folia. ]

2} Ifit be not possible at onee to inform the applicant what court-fee stamps
and folins will be required in respect of the copies applied for, the reguisite
information ahall be communicated to the applicant as sodn as may be thereafter
anad in any case not later than three days from the date on which the application
is recetved, by noting on the counterfuil portion of the spplication form which
will be taken delivary of by the applicant from the office of the Chairmoan within
three days from the date of filing of the application.

B Bubs by Motiesiton Me, TAT-IVEILAA-TAT] dajsd 10 072
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H. 58. Charge to be made for copies.

1) The charge for copies | manuseript or typewritten, certified or uncertified)
dhall be aceording to the following rates and manner, nnmely:.—

tal animpressed stampod paper of [forty paise| (ie., folio) [or an demy paper/
thick paper by affixing the adhesive stamp of equal value of folin] for
copies of documents contaiting 150 words or less,

thi nn improgsed stamped paper of [forty paise] (1e., folio) lor on demy paper/
thick paper by affixing the adhesive stamp of equal value of folio] with
and adhesive stamp of [forty paise] affixed therets for copies of decuments
cofilpining 151 b 300 words, and

ie} for copies of documents containing more than 300 words, besides tho
requisites specified in clause (b), an additional impressed stampod paper
or papers of [forty paise] with-an adhesive stamp of [orty prise] afixed
thereto, if necessary, according to the number of words to be typed or
copied [four figures counting a& one word at the rates shown in clauses
tal and (h) | The adhesive court-fee stamps required for the copies shall
be affixed to the folios across the perforated line with the figure heads
abyve the perforated line in such a way that the portion below may
elearly show the valuo of the court-fee stamps;

(2) I any copy is to be made of 8 map or a ptan the Chairman may get the
work done by technical persons capable of doing such work and the charges
thersof Lo be assessed by the Chairman in his discretion shall be paid to such
technical persons by the applicant in cash.

(3} As woon as o copy is ready, the upper half of each stamp shall be tors off
eich sheet nlong the perforated line by thee comparing elerk who shall put the
serial number and the date of the copy on the back of sach of the upper halves so
torn off and get them destroyed on the following day in presenee of the Chatrman
and got a certificate of destruction recorded in the "Hemarks™ column of the
rogister of application for copies.

R. 58, Certification fee.

Ini the case of certified copies the eourt-fee chargeable under the Court-fiees
Act, 187D (VI of 18701, shall be levied by sffixing the necessary stamp to the
firat folio of the copy or to the map or the plan, a5 the case moy be, and such
court-fee stamp shall be punched with s square punch and signed across by the
certifying officer,

H. 60, Procedure for supplying court-fees, folios, ote., by the parties,
{1} Om receipt of the information referred to in sub-rule (2} of rule 57 the
applicant shall prosent the requisite folios, stamps, ete., to the Chairman along
with the counterfoil of his original application on which receipt of the stamps,
fulivs, ete., filed shall be acknowledged and the date on which the copy will be
ready for delivery noted. The counterfoil hall then be returned to the applicant,
(2} I the requisite folics, stamps, ete., are not filed within seven davs from
the date on which the information referred to in sub-rule (21 of rule 57 is
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communicated to the applicant, the application shall be liable to be struck off
An application onee struck off shall not be revived. Ifnecessary, n fresh applicition
may be fled,

R. 61. Delivery of copy.

The copy shall be ready for delivery to the applicant within seven days
from the date of his filing the requisites in full. If the copy be not taken delivery
of within two months from its being ready for delivery, the copy and the unused
stamps shall be liable for destruction. When the copy togethor with the unused
folios, ete., is delivered to the applicant the signature therefor and the date of
delivery shall be taken on the back of the application. The counterfoil ghall ot
the same time be taken back from the applicant and kept attached to the
oppheation.

R. 682, Register of application for copies.
All applications for copies shall be numbered consecutively and entered in
a register maintained for the purpose in Form-H.

R. 63. Register of Court-fees,

In order to muintain o proper account of all court-fees received, a court-fee
regikter shall be maintained in Form-1 by the office of the Chairman for entering
therein the tourt-fee application for copies. Court-fees shall be cancelled by
punching in the manner lnid down in gection 30 of the Court-fees Act, 1870
(VI of 1870,

R. 84, Certificate on copies.

(11 Each page of the copy shall be signed ot the bottom by the person eopying
iL. 1t shall aléo bear at the end, signature of the clerk who examined it Every
alteration or interlinention shall also be initialled by him.

(2) All coples shall be carefully compared by n salaried comparing clerk
and if certified copies sre applied for, shall be certified to be true copies. Each
page shall be sealed with the seal of the office of the Labour Court or Tribunal
and the ¢opy shall be signed in full at the end by the certifving officer with the
designation and date.

The Head Clerk of the office of the Tribunal shall be the public officer
authorised under section 76 of the Indian Evidence Act, 1872 (1 of 1872, to
eertify all copies issuoed from the office of the Tribunal or Labour Court.

“[The State Government may also appoint any other clork of the office of
the Industrial Tribunal or Labour Court to be the public sfficer suthoried under
section 76 of the Indian EvidenceAct, 1872 (I of 1872), to certify all copies issund
from the office of the Tribunal or Labour Court.|

Nute I —The Head Clark. Yjor any other cleck agipuinted by the Stake Governmaont to bo tha
pubfic offlcer] alunll append ko hin signaturs the words and figurns “Autharised undor secton 76 of
At ] of 1672 A robber stamp may-be uisod for tha purpose except for tie sgnatare laeld

9l by Motifieation Neo TR ILEILTR-27L. dated  the 18l Detembes 1975,

113



Note & =—Certifind copios shall not ha signed "for® the authoriesd oifficer by some other officer
The authorised offlcer shall certily the copy 88 troe in hls own name

13) Uncertified copy may be converted into certified copy after comparing
with the ornginal upon application of any one producing the uncertified copy
nnd upon his filing the necessary court-fees stamp required under the Court-
fees Act, 1570, provided that he = not debarred under the rules from getting
vertified copw. Copiee with notes written on them, or portions marked or
imderlined shatl not. however, he secepted for converaion into certified copies.
If the onging] has been amended or added to or if any order has been endorasd
an it after issue of the uncertified enpy, the uncertified copy shall not be converted
into certified copy.

{4} At the bottom of each certified copy the follwing particulars shall also
be endorsed (—

() Dwee of application for copies;
(£8) Dhate whon roguisites were notified;
CEEE - Dt of supply of requisites;
fiv ) Date when copy was ready for delivery;
iw) Dute of delivery of the copy;
i) Cost of copy:

R. 85. Urgent copies.

Appheation for urgent copies may be madée at any time during the office
hours. Such copies shall ordinarily be ready for delivery on the day following
the date of filing of the urgent fees and other requisites. The additional fees for
urgent copies shall be Be, 1 up to copies with 600 words or less, For copes
exceeding 600 words an additional fee of [40 paise] forevery 150 words or fraction
thereof s to be filed. Such fees are to be fled by means of court-fee stamp to be
iffixed to the application for copy or to 2 separate blank sheet of paper

R. 88. Copies required by public officers.

No fees are to be demanded for copying or typing papers required by public
afficers for public purposes. In such cases the copies are to be prepared on plain
paper.

H. 7. No copy of confidential documents shall be given.

No copy shill be grantod of any notes recorded by a Labour Court or Tribunal
for its own uase or of any exhibit or document which the Labour Court or Tribunal
iy congider o be conlidential.
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R. *[67A. Classification of records of Industrial Tribunals and Labour
Courts.
1) Records of all ¢ases of reference under section 10 and of complaint
ander section 33A shall consist of three files to be styled and marked respectively,
File &, File B and File C, of which—

11 File A shall contain—
()] Tnble of contents;
i Order Sheet of the whole caze;
i) Order of reference with addenda or corrigenda thereto,
i) Statement of the cass and the written statement of the parties
involved;
leh Tmsnies;
ify Awurd or decision and other Orders;
i) Printed extraet of the ‘Caleutt Gagette” publishing the award,
th) Judgement or order, if any, of the High Court or the Supreme Court,

(i File B shall contain—
i) Deposition of witnesses on behalf of the parties involved;
(h) Documents admitted in evidence with a list thereof; and

(i) File C shall contain all other papers

(21 Records of all’ other eases under the Act shall consist of only one file to
be styvled and marked File Dowhich ghall contain—
ial Drder Sheet of the whole case,
i4) Original application and reply thereto, il any,
ie) Deposition of witnesses examinoed;
i) Documents admitted in evidence with a list thereof
(e} Orders and decision.

R. 67B. Preservation of records of Industrial Tribunals and Labour
Conrts.
i1} Files of the records of Industrial Tribunals and Labour Courts as specified
in eolumn (13 of the Table below, shall be preserved for the periods specified in
the corresponding entries in column (2} of the said Table:

TABLE
Fils Prriods of proservation
i1 (2
Fil= A 81 yoars from the date of poblization of the award m the “Caloita Gazette®

o ir ense of appeal, six yeurs from the date of Julgement or arder of the
High Couirt or the Supreme Courl, 85 thi case mny ba.

Fil B Three vienrs from the date of pubibicatsn of the awanl i U Caleutis Gasetle”.
Fila O e venr frum the diite’ of pablication af the asand o the “Cnlguits (insotie”
Fil= [ Poiir yoars from the dote of the ket arder passmd

" lns. by Notification No, 1582 TRTR/IR-1/66 duted the 18th March, 1968
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i2) If any original document admitted in evidence is required by the party
filing the same before the expiry of the period of appeal, the same may be allowed
to be taken back after a certified copy thereof hos been furnished und the party
congerned agrees to refile the onginal when called upen by the appelliste
nitherity,

H. 67C. Destruction of records of Industrial Tribunal and Labour Court,

(11 After the expiry of the periods of pressrvation provided in rle 678, the
recorids of Indastrial Tribunals and Labour Courts shpll, subject tothe provisions of
suberile 12}, be destroved and disposed of in the manner specified in sub-rule 131

i2) To enable the partioz who have filed documents (o withdraw the same
before destruction, a notice shall be served upon each of them stoting that all
documents filed will, unless taken back previously, be destroved after thirty
davs from the date of the notice, Such notice shall contain the name of the Court
or Tribunal, the number, year and parties of the case in which the documents
wns filed, and the particulars of the decuments. On the expiry of the said thirty
davs all unreturned documents shall be destroyed without fail

(3) Confidentinl records or private documents not taken boack or returned,
ghnll bo destroved by burning only in the presence of a respimsible officer. All
sther records shall be destroyed by tearing. Such torn records may be sold in
auction or disposed of in any manner thought fit by the head of the office. |

H. [68. Memorandum of Seitlement.
(1) A settlement nrrived at in the course of conciliation proceedings or
otherwise shall be in Form J1.].
2 The settlemont shall be gigned—
ia) in case of the employer,—

i} by the employer himself or by his authorised agent or where the
employer iz an incorporated company or other body corporate, by
the agent, monager or any other principal officer of the company
or other corporate body, or

(i) by an officer referred to in clagse (a) or clavse (b) of sub-section
(2} of section 36, or where the employer 1s not o member of noy
aggociation of emplover, by an officer or other employver referred
to in elause (¢) of the eaid sub-section authorised in the manner
ladd down in sub-rule (2) of rule T8A;

b i casd of the workmen,—

(il by the workman himself, or

(i€} by the President or Secretary of a trade union or federation of
trade unions referred to in elavse (a) or clouse (b of sub-gection
(1) of section 36, or where the workman is not a member of any
trade union, by an officer or other workmen referred to in clause
(e} of the gaid sub-section authorised in the manner lnid down in
sab-rule (11 of rule TEA]

L e by Motiflontion Mo BES-TRITRAIB-4AGE dated Tib Juby, 11867,
£ Bk by Motifheation Mo 3804 TRRILAR-6MY doted trd June, 1060
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i3] Where o settlement is arrived at between an emplover and his worleman!
workmen otherwise than in course of conciliation proceeding before 8 Board or
Concilintion Officer, the parties to the settlement shall jointly send a copy thereof
to the Assistant Secretary to the Government of West Bengal, Labour Department
and the Conciliation Officer concerned, either by registered post with
acknowledgement due or by personal service upon receipt, during the hours
respectively fixed for the purpose by the officer concerned. |

R. 69, Complaints regarding change of conditions of service, ele.

1) Every complaint under section 33A of the Act shall be presented in
triplicate in Form K und shall be neeompained by as many copies of the complaint
a5 there are npposite parties to the complaint,

12} Every complaint under sub-rule (1) shall be verified at the foot by the
workmen making it or by some other porson proved to the satisfaction of the
Labour Court or Tribunal to be acquainted with the fucts of the case,

(3) The person verifving shall gpacily, by reference to the numbered
paragraphsa of the complaint, what he verifies of his swn knowledge and what
he vorifies upon information receivied and believed to be true.

(4} The verification shall be signed by the person making it and shall state
the date on which and.the place at which it was signed

R. 70. Application under section 33,

(1) An employer intending to obtain the express permission in writing of
the Concitiatinon Officer; Board, Labour Court or Tribunal, as the case may be,
under sub-section ( 1) or sub-section (3) of section 33 shall present an application
in Form L in triplicate to such Conciliatton Officer, Board, Labour Court or
Tribunal and shall file along with the application as many copies thereof as
there are oppostto peities

12} An emplover sooking the approval of the Concilintion Offieer, Board,
Labour Court orTribunal, s the case may be, of any action taken by him undor
elause (s} or clause (b of sub-section {2) of section 33 shall present an application
in Form M in triplicate to such Conciliation Officer. Board, Labour Court or
Tribuna! and shall file along with the application 25 many copies thersof as
theare are opposits parties.

(37 Every application under sub-rule (1) or sub-rule (2) shall be verified at
the foot by the employer making it or by some other person proved to the
satisfuction of the Conelliation Officer, Board, Lubour Court or Tribunasl to be
acquatnted with the facts-of the case.

(4) The person verifying shall specify by reference to the numbered
parngrahphs of the applicatinn what he verifies of his own knowledge and what
he verifies upon information received and believed to be true

i51 The verification shall be signed by the person making it apd shall state
the date on which and the place at which it was verified,
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K. 71, Protected workmen.

(11 Every registered trade union conneeted with an industrial establishment
to which the Act applies, shall communicate to the employer, before the 30th
September eviry yvear, the names and addresses of such of the officers of the
union who are employed in that establishment and who, in the opinion of the
union should be recognised as "protected workmen® Any change in the
incumbency of any such officer shall be communicated to the emplover by the
union within 15 days of such change.

(2) The emplover shall, subject to gection 33, sub-section {14}, recognise such
workmen to be "protected workmen' for the purposes of sub-aection (3) of the
said section and communicate to the union in writing within fifteen days of the
receipt of the names and addresses under sub-rule (1) the list of workmen
recognised e *protected workmen" .

(31 Copies of communication under sub-rules (1) and (2) shall alko be sent
to the Labsur Commissioner and the Coneilistion Officer concerned.

i4) Whare the total number of names received by the employver under sub-
rule (11 exceeds the maximum number of the protocted workmen, admissibli
for the establishment, under section 33, sub-section (4), the employer shall
recognise ag protected workmen only sech maximum numbesr of workmen:

Provided that where there is more than one registered trade union in the
establishment, the maximum number shall be ao distributed by the employer
ammng the uniona that the numbers of recopnised protected worlmen in individual
uninng hear roughly the same proportion to ane another as the membership figures
of the unions. The employer shall in that caze intimate in writing to the President
or the Seeretary of the unitn the number-of protected workmen allotted to it. A
copy of thiz lotter shall also be sent to the Labour Commissisner:

Provided further that where the number of protected workmen allotted to
& union under this sub-rule, falls short of the number of officers of the union
seplting protection, the onion shall be entitled to select the officers to he
recognised s protected workmen. Such selection shall be made by the union
and communicated to the employer within 5 days of the receipt of the enfployer's
listtier

{5} When a dispute arises between an emplover and any registered trade
union whether a particular workman should be recongnised as a “protected
workman' or not, the dispute shall be referred to the Labour commizsioner whose
decizion thereon shall be f:nnl

K. 72, Information to be kept confidential.

All booles, papers and other documents or things produced before a Board,
Court, Labour Court or Tribunal or Arbitrator whether voluntarily or in
pursuance of o summon may be inspected by the Board, Court, Lubour Court,
Tribunal or Arbitrator and also by such parties ps the Board, Court, Labour
Court, Tribunal or Arbitrator ullows; but the information obtained therefrom
shall not, except as provided in the Act, be made public; such parts of the beoks,
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papers, documents or things ae in the opinion of the Board, Court, Labour Court,
Tribunal vr Arbitrator do not relate to the matters at issue may be sealed up,

H. 73. NMotiee of strike or lock-out.

All notices of strikes or lock-outs under the Act shall be given in the following
manner: (1) In the case of & notice of strike, it shall be signed either by the
President or the Secretary of the registered trade union of which the workmen
ure members or by seven worlkmen employed in the industrial establishmont
concerned, if the workmen are not members of a registered trade union, If the
notice is given by & registered trade union, it shall be sccompanied by a signed
statement that any ballot or otheor steps neddggary to be taken under the rules
of the unien have been taken before giving the notice: if the notice is given by
the workmen it shall be accompanied by a signed statement that the majority of
the worlkmen are in favour of giving notice of the striks snd have authonsed
them to sign thu notice; the notice in each case shall also be accompanied by u
list of demands of the workmen and if the employer refuses to receive and
acknowledge with date the receipt of the notice, it shall be forwarded by registered
post with acknowledgement due to the employer. Copies of the notice similarly
signed and prepared shall be given to or posted to the address of the Laboar
Commissioner, West Bengal, Secrotary to the Government of West Bengal in
the Department of Lobour and the District Magistrate of the district in which
the industry of the vstablishment ia carried on, The date on which the notice
hig boen recmved by the emplover or the date of expiry of seven days from the
dute of posting of the notice, whichever be earlier, shall be deemed to be the date
on which the notios has boen given. The intimation referred to in sub-section (3)
of gection 22 or the report referred to in sub-section (8) of that section regarding
notices of strike shall be sent by the employer under sub-section (3] or sub-
goction (61 of that soction, o the case may be, to the Labour Commussioner. On
roceipt of the netice or of an intimation under sub-section (3) of section 22 or of
a report under sub-section (6) of section 22 the Labour Commissioner after
making such-enquiries as may be deemed necessary by him, shall forward it 1o
the Secretary to the Government of West Bengal in the Department of Lsbour
together with o report whother ho conaidors that the notice has been frivolmisly
or vexatiously given or it would be inexpedient to make a reforence under cliuses
(o} ar (d) of suh-zection (1) of aection 10 to a Labour Court or a Tribunal and, if
gin, for what reasons and whether he recommends reference of the dispate toa
Board or to o Court, (2} in'the cage of a notice of g locl-out, it ghall be 2igned by
a Director, Manager, Secretary or an Agent representing the employer or in the
cpae of an industey carmied on by oF under the puthority of the State Government
by the Head of the Department concerned or an authority named by him and in
the case of an indostry earried on by or on behalf of a local authority by the chief
executive officer of that authority; it shall be sccompanied by a Tist of changes in
the condibions of labowr of the workmen saught to be imposed or & statement of
reasons for lock-out and copies of the notice together with the list or the statement
in English, Bengali and in the langoage understood by the majority of the
workmen in the establishment concerned shall be prominently displayed on the
notice Board of the establishment coneerned and copies in English of the notice
and the list or the statement ghall be sent by registered post with
peknowledgement due to the registered trade unions, if any, of the workmen
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and to the Laboor Commissioner, West Benpal, the Secretary to tho Government
of West Bengal in the Department of Labour and the District Magistrate of the
digtrict in which the industry of the establishment s carried oo The intimatien
referred i in sub-gection (31 of section 22 or the report referred toin sub-section
(6} of the section regarding notices of lock-out shall be sent by the employer
under sub-section (3 or sub-section |6} of that section, as the tase may be, to the
Labour Commizsioner. The date of the expiry of three days from the date of the
ncknowlediment of the notice by the Labour Commissioner ghall be deemod to
ko the date on which notice has boin given. On receipt of the notice or of an
intimation under sub-section (31 of section 22 or roport under sub:section (61 of
section 22 the Lobour commissioner aftor making onguirios, ss he may deom
neceasary, shall forward it to tho Secretory to the Government of West Benial
in the Department of Labour. together with a report whother he considers that
the notice hns been given frivolously or vexatiously or it would be inexpedient
to make a reference under clauses (¢) or (d) of saub-gection ( 1) of 2ection 10 of the
Ant to a Lobour Court or a Tribunal and, if 50, for what reasons and whether he
rocommends roference of the dispute to.a Board or toa Court.

R. [74. Recovery of dues.

(1) Where any specified sum of money is due to o workman from an omplover
untder a settlement or an sward or under the provisions of Chapter VA of the
Act, the workkman eoneerned *for @any other peraon suthorised by him is writing
‘in this behall or'in the case of a decensed workman, his assignes or heirs| may
apply to the State Government in Form § in duplicate for the recovery of tho
misney duis Eo him

{E_:' L] L] L s

141 On specification of a Labsur Court by the Stute Gevernment the
wirkman concerned *[or any other person puthorised by him in writing in this
behalf or m the case of 8 decessed workman, his assignes or hpirg] may apply to
the Labour Court so specified in Form Q-2 for actual determination of the amount
of his dues,

(4 Do the workman's duess having been determined by the Laboor Coort,
the workman concerned, “for any other person authorizsed by him in writing in
this behalf or in the case of o deceased worleman, his assignee or heira] may
apply to the State Government for the recovery of his dues so determined in
Form §-3

‘51 Where workmen emploved under the same emplover are entitled to
regeive from him any money or any benefit capable of being computed in terms
of muney, then s single application in Form Q. *[*9], -2 or (-3 for-the purposs
mpptioned in sub-rule (1), *[**], (3] or (4], as the cage may be, may be made on
behalf of or in respeet of any number of workmen by any person authorised in
writing in this behindf by the worlkimen concerned, * lor by any person so suthorized
by their agsignoees or heirs| in the cases of deceased workmen,

Hubs, by Motification Moo 1462 IRTIRAR-ED dated Bth npeil, 1984,
* | Inacbiy Motification No. SIS0 THARTH-485 dubid U T ule, 1967
“ Ohmitied by Mobfieating Mo 4240 TRBLLLA- 1859 dabed 30ih Octnber. 1980 we 255 748,
* Huba by Notiflestlon Mo 465 TREILR-275 dated Tind Junuare 18TE
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R. 75. Register of Settlements.

Thie Concilintion CHficer shall file all sattloments effected under this Act in
respect of disputes in the area within his jurtsdiction in a register maintained
for the purpose in Form N or N-1 as the case may he

R. 976. Notive of Lay-off.

Whenever & workman whose name is borne on the muster-rolls of an
industrial ostnblishment is laid-off by the employer, the employer shall
immediately repart in Form © the information of such lay-off to the Labour
Commissioner, the Conciliation (fficer concerned nnd the Secretary to the
Government of West Bengul, Labour Department. |

R. "[76A. Application for permission to lay-off under section 25-M.

i1 Application of permissgion to lay-off any workmon under sub-gection
(1), or for permission to continue & lay-off under sub-section (2), of section 25-M
shall be made in Form 0-3 and delivered to the authority specified under sub-
section (1) gither personally or by registered post with acknowledgement duc
and where the application is sent by registered post, the date, on which the
same wis delivered to the said suthority, shall be deemed to be the date on
which the application was made, for the purposes of sub-section (41 of the said
nisction.

{2) The application for permission to lay-off or continue a bay-off shall be
minde in triplicate and sufficient number of copies of the application lor service
on the workmen concerned shall also be submitted along with the application.

(3) The employer concerned shall furnish to the authority to whom the
application for permission to lay-off or continue a lay-ofl has been made, such
further information as that authority considers necessary for arriving at o
decigion on the application, ag and when called for by such authority, so as to
ennhle the authority to communicate the permission or refusal to grant
permission within the period specifiad in sub-section (4) of section 25-M.

(4] Where permission to lay-off has been granted by the said authority, the
employer concerned shall give to the Secretary to the Government of Weat Bengal,
Labour Department, Labour Commissioner, West Bengal and the Conciliation
OHficer coneerned, notice of commencement of such lay-off in Form O; and whore
permission to continue a lay-off has besn granted by the said suthority, the
emplover shall give to the Sécretary to the Government of West Béngal, Lahour
Department, Labour Commissioner, West Bengal and the Concihintion Cificer
concerned, a notics of such lay-off in Form O,

{51 The notice referred to in sub-rule (4] shall be given within seven days
from the date of receipt of the permission from the authority.

16} The authority shall forthwith submit & copy of his order and findings
made on the application for permission to lay-off or continue o lay-off to the
Secretary to the Government of West Bengal. Labour Department

* Bubu by Notfication Mo, 458 IVEILAR-275 dated 22,1, 1876
[oe v Natifesting Mo 1300 IREILLR-178 dated $4th Morch 1876
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K. "[77. Notice of retrenchment.

{1} The notice of retrenchment to be given by an emplover under cliuse
() of gection 253F ahall be in Form P and such notice shall be served on the
State Governmuent eithor by personal service or by registerad post—

{11 not less than one month before the date of agtual retrenchmoent, if notice

of petrenchment is piven to & workman;
ir1) within three days of the date of retrenchment, if no noties is given to a
workman and he 18 paid one month's wapesin lew thereof,
teik) not lees than one month befors the date of actiual retrenchment, of
retrenchment is carried oul under an sgreemoent which gpecifies a date
fior the termunntion of service:

Provided that where the agreement gpecifies a date for the termination of
service which i3 within one month from the date of the agroement or whire the
grsement does not specify a date for the termination of service, the notice of
retrenchment shall be sent to the State Government on the day next following
the date of the agresment, |

"H2) A copy of such notice under sub-rule (1) shall be served by personal
service or by roprstored post alao on the—

(1) Labour Commissioner, West Bengal,

(1) Conciliation Cfficer having jurisdiction over the area, and
Wil Employment Exchange having jurisdiction over the area)

H. "[77A. Maintenance of seniority list of workmen.

(1) Every employer shall prepare and maintain a lat of all workmen in
each category employed in his establishment arranged according to seniority of
sorvice in the category congerned,

i2) A copy of the list of all workmen in the particular category from which
retrenchment e contemplated, indicating in it the names of the persons whao
are propoged to be retrenched, shall be posted on a Notice Board in o conspicuous
place in the premises of the establishmnent easily aceessible to the workmen, at
least seven days before the date of retrenchment. if the contemplated
retrenchment takes place ifter the expiry of the said period of seven days.|

K. "[T7B. Notice of, and application for permission for retrenchment.,
(1p Notice under clouse (o) of sub-section (1) of section 26N for rotrenchment
shall be served in Form PA, and gerved on the State Government. or on such
nuthority as may be specified by that Government under the snid clause, cither
personally or by registered post with acknowledgement due and where the
notice 15 served by registered post, the dato, on which the same was deliveresd
i the State Government or the authority, shall be deemed to be the date of
service of the notice for the purposes of sub-gection (3) of the said section.

* Inseried by Notificition Mo, TE3TRTRTR-12088 duted Bind Fulirinry, 1964
U Bubie by Notification No T80 IREILIR-2TE dated the st Decemsbar, 1571
' Inseriesd by Maotifieasion Mo, 1308-1RVEILAR: 176 dated the B4th Mapch, 1076
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i2) Application for permission for retrenchment under sub-section (4) of
sioction 258 shall be made in Form PB (with-an attested eopy of the notice given
by the employer under clause (a) of section 26F appended thereto) and delivered
to the State Government, or to such nuthority a8 may be #pecified by ths
Government, eithor peronally or by registered post with acknowledgement due
and where the application is sent by registered post, the date, on which the
same was delivered 1o the State Government or the authority, shall be deamed
to be the date on which the application was made for the purposes of sub-
geation (51 of the said section,

(3 Where & notice under sub-rule {1} is served on ar an application under
sub-rule (2] i made to the authority specified by the State Government, the
employer shall also send a copy of that notice or application to the Secretary to
thi: Government of West Bengal, Labour Department

i4) The notice or, as the case may be, the application shall be served or
made in triplicate and sufficient number of copies of the application for service
on the workmen coneerned shall be gubmitted along with the notice e as the
cage may be, the application.

i6) The emplover concerned shall furnish to the State Government or to
the suthority to whom the notice for retrenchment has been given or the
application for permission tor retrenchment has been made under clause (e) of
sub-section (1), or, a& the case may be, sub-gection (4 of section 25N such further
information as the State Government or, as the case may be, the authority
congiders necessary for arriving at decision on the notioe o, ns the case may be,
the application, as and when called for by such authority, so ns to vnable the
State Government or the authority to communicate its permission or refusal to
grant permission within the period specified in sub-se¢tion (3), or, as the cose
may be, sub-sectinn (5}, of section 25N,

6 The authority on whom a notiee is served, or to whom an application is
made, under this rule shall furnish a copy of his order and findings to the
Seerstary to the Government of West Bengal, Labour Department. |

R. Y[78. He-employment of retrenched workmen.

{1) Every employer shall maintain o register culled the Register of
Retrenched Workmen which shall contain the nume, nature of work, address
obtained from workmen and periods of service of the retrenched workmen,

i2) On the oceurrence of vacancies after retrenchment, when an employer
proposes to take into his employ any person, he shall—

(i} nrrange for display on a Notice Board in the premises of the

establishment of the detaila of the vacancies to be filled;

(ii} if the employer seeks the assistance of the Employment Exchange in
the area in filling the vacancies, inform the Exchange that the s of
such of his retrenched workmen as may have been registered with the
Exchange may be submitted to him along with the names of other
suitable candidates; and

T Gl by Notificatien Mo 763 TUTR/R-12/62 dnte] 280 Februnry, 1064
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(i) give notice of the vacancies in writing to each mmdividusl retrenched
wirkman eligible to be considered for the vacanoes and such notice
shall be despatehed by registered post to the address of such workman
phtamed by the emplover atthe time of retrenchment:

Prowvided that where the number of such vacancies is less than the number
of retrenched workmen, it shsl] be sufficient if intimation is given by the employer
individually to the seniormost retrenched workmen in the Regisier referred to
in gub-rule (1), the number of such seniormest workmen being double the number

of auch vacanciss:

Provided farther that claose Gk shall not apply to vacancies which are
casual and of less than a month's duration or which arise after the expiry of o
peried of one year from the date of retrenchmont:

Provided also that the employer shall be free to fill ap the vacancies in all
cases where retrenched persans do not come torward for re-emplovymont within
the time Hmit laid down in sub-rule {8}, or within such further period as may be
allowed by the employer in spite of having received intimations from the
employer

(31 A retrenched workman on receipt of notice of vacancies from the
employer shall offer himself for work or send a reply within o period of ten days
from the dute on which the notice is posted and, if he fails to do so, the employer
need not intimate to him the vacancies that may occur on any subsequont
oeagion. |

R. "[78A. Authorisation of representatives of parties.

(1} The suthority to be given by the workmen under clanss (o) of sub
section {11 of section 36 ehall be in Form K. such authonty shall be spgned by
the workman concerned.

(2) The authority to be Fiven by an emplover under clause (¢ of sub-
goction | 2) of section 36 shall be in Form R-1. Such Authority shall be sipned by
the employer or when the employer s an incorporated company by the agent,
manager or any other principal officer of such company or body corporate.

(3] The authorigation filad undeér sub-rule (1) or sub-rule (2) shall be accoptod
by the authority concerned by making an endonsement to that offect on the
body of thi Form R or Form R-1, as the case may be, on being satisfied that the
person eeeking to represent n party is acting bonn fide,

14} Before accepting any aothorisation fled m-Form B or Form R-1, the
suthority concerned may eall for such information as it may deem necessary for
its gatisfaction, and may refuse to-accept auch authorisation if it has reasons to
believe that it was gbtained by unfair mesns,

15 Aparty nppoearing by a representative shall be bound by the acts of that

representative.]

t Added by Notification No. 3524 TR/EIL/AR-G/68 dated rd June, 1969,
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R. "[78B, Notice of Closure.
i1} The notice of clogure under sub-section (1) of seetion 25 FFA shall be in
triplicate in Form P-1 and served on the Secretary to the Givernment of West
Bengal, Labour Department, by registered pust with acknowledgement due so
that such notice 12 received by the Secretury at least sixty duys before the date
on which the intended closure is to beeome effective. Such notice shall be signed
by & person not beélow the rank of & manager or equivalent position, whit 18 fully
conversant with the affairs of the undertaking concerned and duly authorised
to act on its behulf
(2) A eopy of the notice referred to in sub-rule (1) shall aiso be served by
registored post with acknowledgement dus on—
(it the Labour Commissioner, West Bengal,
t{61 the Conciliation Officer having jurisdiction over the area,

(iii} the Secrotary, Commerce and Industries Department of the Government
of West Bengal,

iip) the Director of Industries, West Bengal, and
() the Employment Exchnage having juriadiction over the area.|

R. "[78C. Notice of, and application for permission for Closure.

1} Notice under sub-section (1) of section 25-0 of inténded closure shall be
given in Form P-2 and served on the State Government eithier personally or by
registered post with acknowledgement due

i2) Applieation for permission te close down an undertaking under k-
section (3} of section 25-0, shall be made in Form P-3 {with an nttested copy of
the notice served by the employer, under sub-section (1) of section 25 FFA
appended therets) and delivered to the State Government either pe rannally or
by registored post with scknowledgement due and whers the apphcation is
sent by registered post, the date on which the same wae delivered to the State
Government, shall be deemed to be the date on which the application was
made for the purposes of sub-section (4) of the snid section,

{41 The notice, of ag the case may be, the application shall be made in
triphicati.

i4) The empleyer concerned shall furnish to the State Government, to whiomi
the notice of intended closure has been given or the application for permission
to close down hag heen made, such further information as that Government
considers necessary, for arriving at decision on the notice, or as the cies may be,
the application, and calls for from such employer.|

Ri Tﬂ- Fenﬂ]t.iﬂﬂ'.
Any breach of these rules shall be punishable with fine not exceeding bty
FLUHEES,

" Tnm. by Motilizutive Mo, JAZS-IETL/AR-271 dated 315t May, 1974
o s iy Nodifiention No. 1383 TREILAR-1LTEH doted the 24th March, 1976
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R. 80. Repeal.
The Bengal Industrial Disputes Rules, 1847 are hereby repealed:
Provided that any order made or action taken under the rules so repealed

shall be deemed ta hove been made or taken under the corresponding provisions
of these rules.

SCHEDULE
FORM A
{See Bule 3)

Form of application for the reference of an industrial dispute to a
Board of Conciliation/Court of Enguiry/Labour CourtTribunal
under section 10{2) of the Industrial Disputes Act, 1947.

Whereas an industrial dispute is apprehended/exists between...

.......................... amnd... a ..and it i expedient lh!l r.hn.-mnr.h:-r!
upl_mﬁed in the enclosed stltumnnt wl'lil.'h are conneeted with or are relevant to
the dispute should be referred for enquiryfinvestigation/adjudication by Court
of Enquiry/Board of Coneiliation/Labour Court/Tribunal, an application is bereby
made under sub-section (2] of section 10 of the Industrinl Disputes Act, 1947,
that the said motters should be referred to o Court of Enquiry/Board of
Conciliation/Labour Court/Tribunal.

This application is made by the undersigned who have'has been duly
authorised to do so by virtue of a resolation {eopy enclosed ) adopted by & majority
of the members present at o mesting ofthe.unnnian, theld on

A statement giving the particulars required under rule 3 of the West Bengal
Industrinl Digputes Rules, 1958, is nttached.

Datedthe.... ... Sigmature of the applicantia

The Labour Commissioner, West Bengal

Statement required under rule 3 of the West Bengal Industrial
Disputes Hules, 1958, to accompany the form of application
preseribed under sub-section (2) of section 10 of
the Industrial disputes Act, 1847,

ia) Parties to the dispute including the name and address of the
eatablishment or undertalking involved.

(5) Specific matters in dispute.

ie}d Total numbier of workmen employed in the undertaking affected.

i) Estimated number of workmen affected or likely to be affected by the
disputy

{¢) Efforts made by the parties themselves to adjust the dispute.

126



FORM B

(See Hule 6)
Whereas an industrial dispute has arisenfis apprehended
between . crBnAl ... s and it iz expedient

1o refer the n.md dmpute under aection 10 of the lndnurmﬂ Dlupuma Act, 1947,
to & Board of Concilintion’ for the purpose of investigating the same and for
promoting o settlement thereof, you are hereby required to intimate to the
sndergigned not later than thie.. ... the nameis) and
addressies) of one (two) personi s} whom you wish to recommend for appointment
ns vour representativels) on the said Board.

If you fail to make the recommendation by the date specified above, the
State Government shall select and appoint such personis) as it thinks fit to

Tepresent ¥oil.
Jt. Secy. to the Gout. of West Bengal,
Department of Lobour

PFORM C
iSee Rule T)
Arbitration Agreement
(Under section 10A of the Industrial Disputes Act. 1847)
Berween

Give details of the parties to the dispute including—
iii the nome and address of the establishment or undertaking involved,

and

{ii) the name of the union, if any, representing the workmen in guestion/in
case the dispute i& connected with, or has arisen out of, discharge,
dismissal ar terminstion of service of any individual workman, to which
no ather workmen nor any union of workmen is 8 party, the name of
the workman concerned:

Some other relevant detuils
i1} Total number of workmen employed in the establishment or under
taking involved:
(2) Estimated number of workmen affected or likely to be affocted by the
chispiite:
i3 Name of the person/persons representing the employerisy:
(4) Name of the person/persons representing the workmen.

T Suba by Notification No. 3088 TUTRIR-0/65 dited the 7th July, 1967
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L. It is hereby agreed between the parties specified above to refer the

i‘ul'.ln'.-.fmg industrial dispute to the arbiteation of ..
. .|Here speeify the namels) and addmssima of rjmarmrrut:rrlaa I

Specific mottérs [n dizspute
{Here give the details of the issusfissues involved . )
*II. We agree that the majority decision of the arbitrators shall be binding
CHIL LIS

“III. We ngree that in case the arbitrators are equally divided in their opinien
Shri... ¥ ool bazre specifiy the name and address

of the penmn;l ahall Eu:t 84 AN umplrn in l.trrms of sub-section ( LA of section 10A
of the Act.

Signature of the parties
Witnesses:
Mt e e
Consent of the arbitrator/arbitrators/umpire

(A) 1/We agree to nct as arbitrator(s) in respect of the matter(s) specified
in the aforesaid agreement.

Dated the.. . . . Signature of the arbitratoris),
“(B) 1 agree, to act us an umpire in terms of sub-section (1A} of section 10A

of the Industrial Disputes Act, 1947 (Act 14 of 1947}, in respect of the matter(si
gpecified in the aforesaid agreement,

IRbad, T Signature of the umpire.
Copy to—
1) Secretary to the Government of West Bengal, Labour Departmont.
{2} Labour Commissioner, West Bengal.
{3 Conailiation Officer,
*Delete whers not applicable.

FORM D
[See Bule 1202)

Please vefler Lo Notification No. 26 19-IRVEIL/TA-16/85 dated 21,11.88
in the Appendix. The format, as subtituted, is available there.
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“FORM D-1

(See Rule 17)
Th
Whereas an industrial dispute betwesn. . and...., .

i-has been referred to thie E-lm-:l uf Dun:ila,m:um fm- im'mliga‘uun
atu:l mtﬂnmmh"ﬂuu:t of Enquiry for investigation under section 10 of the
Industrial Disputes Act, 1947, you are hereby summoned to appear before the
Board/Court in person on.. e St L s o'clock in the
forenoen/afternooen {0 answar all metann.l fuestions relating to the said dispute
and you are directed to produes on the date all the books, papers and other
documents and things in your possession or under your control in ANy Wity
relating to the matter under investigation by this Board/Court.

Chairman | Presiding Officer, Board
af Conciliotion ! Court of Equiry,

[ated this . ... dayof19....

Nofe—The simmone dhall bo i doplicate. The duplicnte copy in -t be signed and returned
Iy the purzon served lefore the date Gxed

FFORM D-2
{See Rule 204
Before the. ... Industrinl Tribunal/Labour Court, West Bengal,
To
(Name and address of the party)
Whereas an industrial dispute between.... ool e o g

_.has been referred Lo I‘]:L{E Inﬂuutnnl TribunalLabour Court
h:.-tlmﬂmmme.nt of West Bengal, Labour Department Order No, . i
AR, it errrrrers for adjudication under section 10 of the Ind.u:uh-LaI [haput.un
Act, 1947, you are herehy summoned to appear bofore the Industrial Tribunal!
Labdur Court on............... dated. ...y Blecrr o dmudpom, either personally
or through an authorised representative wh.ﬂn nuﬂeuu-y directions for filing
statements of cases by the partios concerned may be given. And you are hereby
required to take notice that in default of your appearance as stated above the
matter will be linble to be heard and determined in your absence.

Dated, this.............. dayof...19.. Industrial Tribunal ) Labour Court.

Mots—The summans shll bi in ﬂl.:r.hr_hl.u The duplicats copy is to be signed and setarned by
tho peruon aeryved hefir: the

' Ina. by Matifiontiog Mo, 1585 TRARMR-166, date the 18th March, 1068
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TFORM D-3
[Ser Rule 20D (2), proviso]

Peforethe,....ooersseeeessrrses: Andustrial Tribunal/Labour Court, West Bengnl
To

{Name and address of the party)

Whereas it is alleged/it appears necessary that you should be brought on
the record of the present proeesding as a party in order to enable the Industrial
Tribunal/Labour Court effectually and completely to adjudicate upon and settle
all questions involved in the dispute, you are to show cause on or before....... .

day of ... .18, why you shoald not be brought on the record for the said
PUrpose.
Diated, this:... ... _dayof 19 Fiditrial Tribunol Labour Coirt.
RORM D-4
(See Rule 20E)
Before the. ... Industrial TribunalLabour Court, West Bengal.
Tn

(Narme and addresg)

Wheneas your attendance is required to give evidence/you are required
to produce the decuments mentioned in the list below, on beholf of

R e g in the case arising out of the industrial dispute
BEEWBBI i ninmnnnsian bbbt e rederred to this Industrinl
Tribunal/Labour Court by the Govenment of West Bengal, Labour Department,
ordeyr on: L dated. s , for ndjudication under section 10 of the

Industrial Disputes Act, 1947, you are horeby summoned to appear personally
bofore this Industrial TribunelLabour Court on the.... ... doy of ... 18..
at .....o'clock in the forencon/ afternoon and to bring with vou (ar to send to
this Industrial TribunalLabour Court) the said documents.

List of documants
1
M
&
80 0n
Digted, thige ... iy oF e 194 Industrial Tribunal | Labour Court.

Wote— 1. The poertion rm:miﬂ licable to be dpletod

Tl poammngs o insual in duplicain The displbsie gy i te be signed nnd retursed
liy the porann served bofues U dste faeed.

o oose tha mummans s issoesl only for producimg o documont and net to give avidenee,
it will e siifflivisnl eomplinnes to the sununons it dorumsenta are caused 2o b
produced before the Industrisl Tribonalabour Couwrt on the duy nnd hour fixed for tha

PuTpERe

" Inn by Motification Mo, 1580 IRTRA-186, dated e 85 March, 1968
1 e, by Matification Ma. ISA2-TIVTRAR-1084, dated the 18th Mamch, 1988
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FORM E
iSee Rule 34)
Notice of change Lo be given by an employer

To
The SecrataryPrincipal Cificer of the Union/Association.
The Workmon/Workmen affectod

Deaar SirMadam,

In accordance with section 8A of the Industrial Disputes Act, 1947, liwe
beg to mform vou that i s myour intention Lo affect the Ehﬂ.l'.lgﬂ.l'ﬂ‘lllnﬁuﬂ Epr.-l:lﬁrrl‘-i
in the annesure to this letter, with effect from....

Yours faithiully,

Blemipnabion oo bianiimiimeieiineg

ANNEXURE
{Hare specify the changeichanges ovtended o be effected. Also specily the sxiisting capditiona |

FORM F
{52 Rule 45)

Form of Nomination Paper
Namo of industrial establishment Gnaup-'ﬁel:ﬁnrurﬂhupﬂ:h!pirtmmt.
| nominate...
{hatrr ender Bl rorme of Bhe wn.dlmn 1 repn!aanfuii e e'hg-:ﬁ{r ,Fﬂr ﬂf:tlm." fi5 8

candidate for election to the Works Committee. He is eligible a8 a voter in the
conatituency for which he is nomanated.

Baka o Bignature of Proposer
I agres to the proposed nomination.
Signoture of Condidate

(To be signed by any two voters belonging to the electoral constituency. )
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FORM G
iSee Bule 561
Form of Application for Copies

iTo be preserved for one yoar!

L B T
Tao

The Chairman Labour CourtfTndustrial Tribunal, Government of West
Bengal

Sir,
1 require & certifiedfuncertified copy of the documents mentioned below,
which may be supplied.
711, 7 P L Signature of the applicont
Description of document of which copy is required
Description No. and year of the ¢ase of which it forms part, names of the
parties, nume of the Labour Court arTribunal, Number and date of Government
Order or reference publishing an award, etc.

Report of the clerk-in-charge of the record.
Folios and emart-heos regquired.

Signature of clerk-th-chorge
' NGO L S LR :

Becerved copy and unuesed folios and stamps.

Bignature of the applicant

Counterfoil of Application for Copies
Recoived npplication for copies bearing serial No,

Falios and court-foes roquired.

Signatire of clerk-in-charge
B e e
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FORM H

[50e Rule 62)

mﬂ_ﬂ (¥ Ju Sl A R T R

papy eered (v po i doms o JegEm]

Register of Application for Copies
iTo be preserved for three years)

PN oo senetnbog TR WO SR

porpren aiom parmbog eifiaes e soga) o JequEing gy s oo ang

P00 aq o] yoaumaop jo uopdLemeg

T WEECY
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yepelide gn awmp;

upspeEgilele jo i)

apj firleeg
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FORM 1

15ee Rule 631
Register of Court-fecs received
{To be preaerved for three vears)
Duge | Serial Lnse Matire af Faen for Fres for Hemiirlk
Mo Mo, decumsnt alfld it Errplhm'un
o which cjises
Filie}: and alfother
fees incloding
urgeiik fees
on oojies
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FORM J
{Sep Rule GR)
Form for Memorandom of Settlement

1. Names and addrezges of the parties—
lgy The name and address of the establishmeont or undertaking
mvolved:
if) The name and address of the workman involved, if the dispote
or difference 18 connected with, or hes arisen out of, his discharge,
dismisgal, retrenchment or termination of service and no other
workman fior any union of worlimen ig a party to the dispute. In
any other case, the name and address of the union, if any,
representing the workmoen o question:
MName of the person/persons representing the employeris):
3. Name of the person/persons representing the workman/workmen!
4. Short recital of the case:
fi. Terms of settlement:

b2

Witneeses:
Signature of the parties
W) s g R
1 MR et U

“Signature of the Concilistion Officer/Board of Concilintion

“In cases of settlement effected by Canciliation Officer/Board of Concilistion.
Mofe—Delote where mol npplicatiln.

Copy to—
(1) Assistant Secretary to the Government of West Bengal, Labour
Dlepartmient.
(2] Conobhation CHficer
i3] Labour Commissioner, West Bongal

FORM K
{See Rule 69)
Baofore the Labour Court/Tribunal... ciirisiien o COMplaint under
section 33A of the Industrial Disputes ﬁcf. 194?
AR TR N T RO e Complainantis)
Address
Versuw
Aildress

e

® Bubs h:r Notification No. 3085 TRARTRE-465 dated the Ttk duly, 1867
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In the matter of referenceNo. ...

The petitionsr(s] begabeg to complain that the Dppusrte part].n:mall has!
have, contravenad the provisions of Section 33 of the Industrial Disputes
Agt, 1847 (XTV of 18471, as shown below:

{Here sel out beiefiy ithn porticislam alowing s munoer in whish the allsged contravention
hs taken pioce i tee groupds on which th srder or ant of the mamigement 1 challenged, |

The complainantia) aceordingly praye'pray that the Labour Court/Tribunal
may be pleased to decide the complaint set out above and pass such order or
orders thereon ns 1t may deem fit and proper.

The number of copies of the complaint and its annexure required under
rule 70 of the West Bengal Industrial Disputes Rules, 1958 are submitted
herowith,

Dated this. oo coday of o0 190 Sienoture of the cemplatnaniizl
Verification
| doy solemnly declare that whit is stated in parsgraphs..... ... nbove
is true to my knowledge and that what is stated in paragraphs.... above
is stated upon information and belisved by me to be true. This verificntion is
R DY il s AL s o R I, v PR 19..

Signature or thumb impression of
the pereon ierifyTing,

FORM L
[ See Rule T

{Here mentian the Concihaticn Officer, Buard, Labowr Cotrt or Tribainal
Application for permission under sub-section {1 Vsub-section (3 of Section

83 of the Industrial Disputes Act, 1947 (XIV of 19471, in the matter of reference
B e errr e

138



The above mentioned applicant begs to state as follows —

[Hlere set ot il ralevint focts and cicoamatances of the case and the grounds on which the
prermiasion s sought for

The applicant therefore prays that express permission may kindly be
granted to him to the following action, namely —

[Hers tention the action specified in clauss (a) or olatse (b of sub-gectinn | 1 isuh-sectian (31
all Seetin 4.

Stgnature of the applicant

Biated ARG o, oo s B i s rraasssa bbeerisid Brgsss

Space for verification
[Signature of the person verifying)
Date (on which the verification was SIEREH ] .o
Plice (at which the verifcation wasBiEmed ]l .. e i e isimase e

FORM M
[See Rule TOC2H

Bifore, R b L Ly el i LR AR [ e S
Hers mention the Coaclliation Officer, Board, Labour Coart or Trilsmal)
Application under sub-gection {2) of SBection 33 of the Industrial Dizputes
Act, 1847 (XIV of 1947), in the matter of reference No. i

R e i I ]
Addressiesh: Versus

B e A e A ppesite patiylics)
Addressiesl:

The above mentioned applicant begs to state as follows —

[Hiire st out the rabevant fucts and circumstanoes uf the oee |

+The workman/workmen discharged/dismissed under clause (h) of sub-
section (2) of Section 33 hos/have been paid wages for one month.

The applicant prays that the Concilistion Officer/Board/Labour Court!
Tribunal may be pleased to be approved of the action taken, namely -—

[Mure mendion the pcting taken under clause (n) or elinso (b of sub-ssttivn (21 of section 3|

Signature of Applicant

Pated thil. s , 1L - TTUR |-

] Spoce for vertfication
(Signature of the person verifying)
Date (on which the verification was signed ). ... i
Place tat which the verification was stgnied ). oo e

“Diedetr, il not applishble
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FORM N

(See Rule 75)
Register
Harial Parties 1a |
B, Industry ihe Dlodio of netd lemmet *Kemaoriks
' Settlpment

"Whother the sittlement wies effecied st the stervention of the coneiliation machinery or by
mutun] negatiniion betwenan tha partiee may be indicated hare

FORM N-1
{Sew Rule 753
Serial | Parties Mame of Dhite of Dute

Na. Iendisstry - b thas Copcitintion | Gling of the of Remnrks
selllensent Uiffiear apate seiliement

FORM O
15e¢ Rule 76)
Motice of Lay-off

From | | Here give the (il onse of e persanda) sigaing the oozice with description of poatliona)
hehi, the name af undertalong und full postal adidress tharend

R, R o i i e e SRR .1 'y o PR i LR e SR 18

To: (1) The Secretary to the Government of West Bengal, Labour Department,
Writers' Buildings, Caleutta-700 001

(2} The Labour Commissioner, West Bengnl, New Secretatint Buildings,
Clalomtta-T00 001,

(3% The Conciliation Cificer concarned.
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3ir,

In aceordance with the provisions of Rule 78 of the West Bengal Industrial
Disputes RHules, 1858, l'we hereby inform you that Iwe have lnid off.........

{here jasert the aumber of workman ) werlimen with efect from
{lieie mwert the date)

The reasons for lay-off and other relevant details are given in the statement

bl ¢

1.

11

13,

L4

NSOk E R

Stutement

. Nume of the Industrinl estahlishiment. .. ...,

Address of the industrial establishment................ope
Total number of workmen empluyved normally.....

. Rensong for lay-off....

Dutnlﬂ'nnmmenmmnﬂuauﬂ'
Penudﬁ:rwhmhhy-uﬂ’mumﬂnut LA AN o
Name nt'd_upamnnnr. section and u-u:npatlr:ln in whluh r.hL wnrhmmn.ra
laid-off., T R e e e
Number nfwurkmen Ia.1d~uﬂ' i

i hmmenttll]'ﬁm;muj:unﬂthur

Number of workmen mﬂﬂadhhy-ﬂfmmpmuaﬂm

Whuther payment of lay- uﬂ"wmpnmnuun ig to be made on wuukl_q.-,
fortnightly or monthly basts.. oo

Particulars of allornative ampluymaut p‘rwhdal :fu.ny .................................
Time and place for answering to muster roll.. L
Provious instances of Tay-off, if any, during the pruu.limg 12 muuﬂu Sl

Yours faithfully,

(Bignatare with offlclal ssal pr desoription of
the post or pasitiong held in the undertaking ).

FORM 0-1
See Rule 76AL1)]

ITa be asbmitted i triplicats with sdditionn] number of copies for servees an the
warkman sonceried )

Form of application for permission to lay-off workmen in induostrial
establishment to which provisions of Chapter VB of the Industrial Disputes
Act, 1847 (14 of 1947) apply.
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The suthority specified unids pob-section (1 of Sectinn IS4 ol the Act)
Sir,
Under sub-section | 1¥sub-section (2) of Section 25M of the Industrial
Disputes Act, 1947 (14 of 1947) read with sab-rule (1) of Rule 76A of the Weat
Bengal Industrial Disputes Rules, 1858, L'we hmhjr apply for* permission to

lay-ufffpermission to continie the [ay-off... A AR -oworkmen of o
total of

.workmen employed in myfour establishment with effect from....
... for the reasons set out in thie Antesure.

Permizsion ig solicited *for the lay-offito continue the lay-off of the said
warkmen.

Such of the workman permitted to bi laid-off will be paid such compensation,
if any, to which he is entitled under sub-section {6) of Section 26M, read with
Section 25C, of the Industrial Dispotes Act, 1947 (14 of 1947)

Copy forwarded tor information toi— Your faithfully
1) The Labour Commissioner, West Bengal
(2 The Concilintion Cfficer. (Sigrature
ANNEXURE
ftern No.

1. Name of the undertaking with complete postal address, including

telegraphic addresses and telephone number.

2 (@)* Names and addresses of the affected workmen proposed to be
laid-offfnames and addresses of the workmoen lnid-off before the
commencement of the Industrial Disputes (Amendment) Act,
1976132 of 1876} and the dates from which esch of them have
Beon baid-off

thl The nature of the duties of the workmen referred Lo i sub-item
ia}, the units/sections/shops where they are working and wages
drawn by them,

(¢} Number of workmen proposed to be laid-off—
({1l Permanent—
gl Temporore—
i) Other—

sBirike out whatever s inappiicabio
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3. ProductProducts of the undertaking,

10

11

12

13,

14,

14,

1T

ta) Details relating to installed capacity, licensed capacity and utilised
enpacity.

(b} In ease of plantation—total sereage—total srea under ¢rop—man-
acr rotio.

(1) Annual Production figures, month-wise for preceding three years,
i) Production figures, monthwise for the preceding twolve montha.

Work-in-progress, itemwise and valuowise

Any arrangements regarding off-loading or sub-contracting of products
or nny components thersol.

. Position of the order buok, itemwise and valuewise for o period of six

months, and one year, next following and for the period after the expiry
of the snid one yveur

Number of working days in-a weel with the number of shifts per day
und the strength of workmen por each shift.

Balance-sheets, Profit and Loss Accounts and Audit Reports for the
lost throoe vears.

la) Finance position of the company

b)) Whether nny assistance received from [RC] or such other financinl
institutions,

{a) Namu of the inter-connected companies or companies under the
s#ume management,

i) Whether there is any branch of the undertaking within ar outside
the State and if 5o, whether any lay-off hns been effected on the
date of application or proposed to be effected therein. If so the
details thereof

(i} The total number of workmen and the number of employvess
other than workmen as defined under the Industrial Disputes
Act, 1947 (14 of 1847}, employed in the undertaking
e} Pereentoges of wagies of workmen to the total cost of production.
Administrative, general-and selling cost in abaplute terma por vedr
in the lust three vears and peroentags thereof to the total cost,

o Details of lay-offs resorted to in the last three years lothér than thi

lay-off for which permission is sought), including the periods of such
lay-offs, the number of workmen involved in each such lay-off and the
reasons therefor [
Anticipated savings due to the *proposed. lay-offflay-off for the
eomtinuance of which permission s seught.
Any proposal for affecting savings on aceount of reduction in—

ii] managerial remuneration,

(1) selos promotion cost, and
{tif] peneral administration expenses.
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18, Pogition of stock on last day of the month in the preceding twolve
maonths.

19 Annunl sales figures for the last three years and monthwise sales
figures for the preceding twelve months, both tem-wise and value-

WisE.

20 Reasons for the *proposed lay-offlay-off for the continuance of which
promissicn 18 sought

21. Any specific attempts made so far to avoid the *proposed lay-offflay-
o foir the eentinupnee of which permission is sought.

22, Any other relevant. factore with details thersof

"FORM P
(See Rule TT)
B O R O . e i s e b e e R s T
Address
3 R e e e ot R - L AR SR e 14
Ta
The Secretary to the Government of West Bengal,
Laboor Deportment,

Writers' Buildings; Caleutin,

Sir.

In accordance with the provisions of elause (o) of Section 25F of the Industrial
Disputes Act, 1947 (Act 14 of 1847}, Liwe hm"Ehjr inform you that Tiwe shall
rotrenchihave rotrenched. Ty

IIIan irmsrt Ihu u.umhur ol w’qmm*
workmen with effect from...

ll‘I-Hh Inmﬂw :I-uu:'
The reasons for retrenchment and other details are given in the annexure.

Yours faithifunlly,

{Here ingert the pogition which the
persen e sigae thik letter fudds
ttth the emplover issiing the lefter!

* Bimike put whatever i innpplicohle
*  Bohstitutod by Natification Ne. T63-TRTRIR- 1262 dated 23nid Februnryg 1964
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Hem No

=2 R R a0 D

10

11

12

e ET T R S SR 4

Clopy (o |

L
Lit)

LELE)

ANNEXURE

Mame of the Industrial estalilishment:

Address of the industrial establishment

Total number of workers normally employved:

Reasons for retrenchment:

Date on which retrenchment take place or wall take place:
Departmint and section where réfrenchmént 18 necessnry:

Mumber of workers who have been or will be retrenched:
(i) Permanent—

(it] Temporary—
CRE) Othirs—

(2] Whether one month's notice has been or will be miven to the
workers:

ih) Whether wages have been paid in fieu of notice, and if 8o, to
what extent:

Principles that will be or have been followed in selecting the workers
for retrenchment:

la) Whether compensation will be paid to the retrenched workers
nd, if &0, the amount and the basis on which the eompensation
will be calealated:

&) Any other benefit proposed to be paid:

Probable date on or about which poyment of rétrénchment eompen-
gation will commence:

Mumber of workera entitled to retrenchment compensation,

Signature of the perdon
signing the atfoched letter

18

Labour Commsstoner, West Bengal,
Conciliptirn Officer
{Horn inzery thn office addreas of the Conciliston Ofeer of the aren concermed

Employment Exchange
iHurn insert the adidress of the Employment Exchange of the area oonveernsd ).
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FORM PA
[Ser Bules 7TR(1)

(To be made in triplicate with additional number of copies for services on the
workmen concerned |,

Form of notice for permission for retrenchment of workmen to be given by
an employer under clause (¢l of sub-gection (1) of Section 26N of the Industrial
Disputes Act 1947 (14 of 1947,

Ll s

Ta

(The State Government/authority specified under clausze (¢) of sub-
eaction (1) of Section 25N of the Act)
bl

Under elause (c) of sub-section (1) of Section 26N of the Industrinl Disputes

Act, 1947 (14 of 1947), I'we hereby inform you that I'we propose to retrench

wuritmeu{hemg-wurkmm to whiom sub-section (1) of asction
EErN &pptrm! wl:l.h effect from... .for the reasons set out in
the annexurs.

2. The workmen concerned have been given notice in *writing as required
under clasue (n) of sub-section | 1} of section 26N of the Act/have not boen given
notice since the retrenchment being proposed to be effectod under an agreement
l& copy of which is enclosed) as provided in the proviso to the said clause.

3. The total number of workmaon employed in the industrial establishment

B s L -and the total number of those who will be affected by the
proposed retrenchment is as given below :—
Category and designation of Numbir of workmen
workmen to be retrenched Employed to be rotrenched
(1) 2) (3

4. Permission is solicited for the proposed retrenchment, under clause (c) of
sub-section (1) of Section 25N of the Industrial Disputes Act, 1847 (14 of 1947}
§. 'We hereby declare that the workmen permitted to be retrenched will

be paid compensation due to them under clause (b} of sub-gection | 1) of Section
25N of the Act.

Yours faithfully,
Copy forwarded for information to

i1} The Labour Commissianer, Signoture
West Bengal

{2} The Concilintion Cfficer.

*Hirike out whatewer is innpplicable
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ANNEXURE
iPlease give repliez against cach item)

Ttom Na

. Name of the undertaking with complete postal address, inchuding

telegraphic address and telephone number:

2. lo) Names and addresses of the worlumen proposed to be retrenched
and the nature of their duties, the unite’sections/shops where they
are working and the wages drawn by them

{6} Whether permanent/tem porarv/others.

3. ia} Product/products of the Undertaking.
ib) Incase of plantation—total acreage-—acre under crop—man-acre
ratiao,
4. Detnils relnting to installed eapacity, liconsed capacity and the utlised
capacity.
5. () Annual production, itemwise for preceding throe vears

(i) Production figures monthwise for the preceding twelve months.

B, Work-in-progress—itemwise and valuswise,

i, Any arrangements regarding off-loading or sub-contracting of products
oF uny components thereof,

8, Position of the order book—itemwise and valuewise for & period of gix
maonths, and ene year, next following and for the period after the
expiry of the said one vesr,

9. Number of working days in a week with number of shifts per day and
strength of workmen por each shift.

10. Balanece-sheet, Profit and Loss Accounts and Audit Reports for the
last three yoars.
11. {a} Financial position of the Company.

i} Whether any assistance received from [LR.C.1. or any other

financial institutions as in the case of lay-off
12 (g} Names of the inter-connected companies or companies under the
same management,

(&) Whether there 1s any branch of the undertaking within or outzide
the State and, if a0, whether any retrenchment has been offected
on the date of application, or proposed to be effected therein, If
g0, detials thereof,

13. ) The total number of workmen and the number of employees
other than workmen ns defined in the Industrial Disputes
Act, 1847 (14 of 1947}, employved in the undertaking
{11} Percentage of wages of workmen to the total cost of Production
14, Administrative, general and selling cost in absolute terms PEr yE@ar
fur the lust three vears and percentage thereof to the total cost.
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15

16

13

18.
18.

20,

21

B

Details of retrenchment resorted to in the last three years, Ineluding
dates of retrenchment, the number of workmen involved in ench case,
und the ressons therefor.

Hus any of the retrenchid workmen been given re-employment and,
if 8o, when? Give detadls,

Are seniority lists maintained in respect of the categuries of warkmen
proposed to be retremched and, if so, the details and the position of
the workmen affected indicating their length of service including
broken periods of servies?

Anticipaied savings due to the proposed retrenchment

Any propopal for effecting savings on sceount of reduction in—
(i} meanagerial remuneration,

{11} males production coat, and

i} edministration expenses.

Pogsition of stock on the laat day of the month in the preceding twelve
muonths.

Annunl gales Agures for the last three years and monthwise sales
figurea-—for the preceding twelve months both itemwise and value-
wise,

Eeasons for the proposed retrenchment

Any specific attempts made so far to avoid the proposed retrenchment

. Any other relevant factors with details thereof

FORM PB

iTo be made in triplicate with additional No, of ¢opies for service oo the

workmen concerned )

{See Rules 77Bi2))

Form of Application for permission for retréenchment of workmen n cases
where at the commencement of the Industrial [isputes ( Ameéndment ) Act, 1976
{Act, 32 of 1976), the period of notice given under clause ia) of Section 25F for
the retrenchment has not expired.
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" The State Government/Authority referred to
sub-goction (2) of section 25N of the Act)
i,
[/We hiave given NOLEE 0. .......ccroenssroer o UndEr clause (o) of section 25F
for the retrenchment of the workman/workmen specified below (Attested copy/
copies of the notice islare appended hereto)—

Name and addresses Category and
of workmen Designation
i1 2]

2. The period of notice referred to above has not expired.

3. I'We hereby solicit permission for the retrenchment of the workmen
referred to above undur sub-aection i4) of section 26N of the Industrial Duisputes
Act, 1947 (14 of 1847} for the reasons set out in the Annesnure.

Yours fuithfully,
Copy forwarded for mformation to
11} The Labour Commissioner, Signature
West Bengal.
2% The Conciliation CHRcer

ANNEXURE

(Please give replies agninst each item)
ftem No.
1. Name of the undertaking with complete pestal address, including
telegraphic address and telephone number.

2. (o) Namesof the workmen proposed o be retrenched and the nature
of their duties, the unita/zection/shops where they are working
and the wages drawn by them,

i) Date of the notice of retrenchment given to be workmen
concerned under section 25F {a) and the dates on which the said
notice was served on each workmen concerned.

iel Whether permanentftemporary/others.

A, ProductProducts of the undertaking:

4. Dutails relating to installed capacity, licenced capacity and utilised

capacity

5. (i) Annual production, item-wise for preceding three years,

tii} Production figures, month-wise for the preceding twelve months.
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1

11

12

1

14.

16,

16

17

18
19

Work-in-progress, item-wise and valmewise

Any arrangement regarding off-loading er sub-contracting of products
ar any components theroof,
Position of the order book—item-wise and value-wise for o period of
stx months, and one year, next following and for the period after the
oxpiry of the said on year.
Number of working days in a week with number of shifts per day and
atrength of workmen per each shifi.
Balance-sheets, profit and loss accounts and audit reports for the lust
three years,
{o} Finance position of the company
th) Whether any assistance received from LR.C1. or any other
finnncial institutes
tat Name of the inter-connected companies or companies under the
SaIn Mansgemaent.
th) Whether there ig any branch of the undertaking within or outside
the State and if so, whother any retrenchment has been effected
on the date or proposed to be effected thercin. If ao,
ditails thereof
1) The total number of workmen and the number of employees other
than workmen as defined in the Industrial Disputes

Act, 1947, (14 of 1847), employed in the undertaking,
) Percentages of wages of workmen to the total cost of production

Administrative, general and selling cost in absolute terme per year
for the last three years and percentage thereof to the total cost.

Details of retrenchment resorted to in the Inst three years including
the dates of retrenchment, the number of workmen involved in each
ense and the reasons therafor

Hue any of the retronched workmen been given re-employment and if
s0. when? Give detadls.

Are seniority lists maintained in respect of the categories of workmen
propoged 1o be retrenched and i so, the details and the position of the

workmen affected indicating their length of service inclutding broken
period of service?

Anticipated savings due to the proposed retrenchment,
Any proposal for sifecting saving aceount of reduction in—
£} managerial remuneration,

(1) sales promotion cost, and
(il general sdministration expenses

Pusition of stock on the last day of the month in the preceding twelve

muanths:
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21 Annual snles figures for the last three years and month-wise sales
figures for the proceeding twelve monthe—both item-wise and
vilue-wise,

28, Resons for the proposed retrenchment,

23. Any specific attempts made so far to svoid the propesed retrenchmont,
24. Anv other relevant factors with detmls thereof,

FORM P-1
(Sez Rule T8-B)

MNaotice of closure

From
{Her give the full name of the perdonis) signing the notice with descriptinn of the
position he holds, the nomes of the undertaking and full postsl address Yhareal )

T
The Secretary to the Government of West Bengal,
Labour Department,
Writors' Bulldings, Caleotia-1.

Sir,

As required under sub-section ( L1 of section 25FFA of the Industrial Disputos
Aet, 1947 114 of 19471, I'we hereby give notice on behalf of the before mentioned
undertaling that a final decision has been taloen o close a part of the entire
andertaking with effect from

1Hors dnsart the date)

The reasons for such closure and other relevant detaile are given in the
gtatement below

Statement

L. (a] Moame of the undertaking
P Mame of production or business
2. Address mofull of the undertakimy

3. Address for communication

4. If n proprivtory undertaking, names and full residential address of the

owners/partners

If & joint stock company ;

il Mame and full residential address of every director

(b Mame and full residentinl address of every person owning or
controlling fwenky porcentum ar more of the ghares

i
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6. If closure invdlves part of the undertaking, the names or description
and other details of the portionz to be closed
[¥ate on which the closure will be effective :
Reasons for the closure with detailed sequence of eventa and factors
'I:]E-m:lma' to this development including steps so far taken for aveiding
oA
?. Buggestions, if any, for avolding the olosure -
1. Total number of workmen employed in the undetaking
11, Number of workmen affected by the closure—

L

la) Permanenet : (e} Others
{8 Temporary : tef) Total :
¥ouurs faithfally,

Signature with office seal or descripiion
of the post ar position held (v the
wnderiahing.

Copy forwarded for information to—

1) The Labour Commissioner, West Bengal, New Secretariat Buildings,
1, Kirom Sankar Roy Rond, Caleutta-1.

i2) The Concilation Officer...
{Here nsert the office -ﬂ-dl‘ll'ﬂl nt"IJ'ih ﬂ-&m::ll.u.m Oiffiper nfth.u BERR ecnerrnied |

(4) The Secretary to the Government of West Bengal, Commerce & Industries
Deptt, Writers' Buildings, Caleutta-1.

(4) The Director of Industries, West Bengal ...

{Here msert the mddrnas. |
(5} The Employment Exchange.... o
iHere imaert the addrmss of the E:mrllﬂ'tulnl E::ha.n;gl i thee mrei e

Note: (11 If the spaie in sy calumn in nsuffichent for farnsbing the requirsd informatinn,
separate shest may be uspd
(20 Evory page of the Borm of notiee and seporate shesl, Tony, ased st s b it by
the pireal (asumg the notice.

FORM P-2

[S¢e Rule TR-Ci1))
{To be submitted in triplicate)

Form of notice for permission of closure to be given by an employer under
sub-gection (1) of Section 25-0 of the Industrial Disputea Act, 1947, (14 of 1847),
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PR B B i

T

The Secretary to the Government of West Bengal,

Labour Dhepartment,

Writers' Bulldings, Calcutia-1
8ir,

As required under section 25-0 of the Industrial Dispotes Act, 1847 (14 of
19473, lwe hereby inform you that Twe propose to close down the undertaking
ﬁpnmi’ﬁd below of... 4, o R S
lenHll'l.tw |11.:||..||I;:|'Lll ﬂ't.ni:hlhr.ne:u.i
{Give details of the undertaking )

R TR BT e e for the reason explained in the Annexurs

1. The number of workmon whose service weill be terminated on sceount
of the tlosure of the underbaking 385, bt adisbe b SRR =

inumber of workmemi,

2 Pormission is solicited for the proposed closury

3. I'we hereby declare that in the event of approval for the elosure baing
granted, every workman in the ondertaking to whom sub-section (7) of the said
Section 25-0) applies will be given notice and paid compensation as apecified in
Sectioin 25N of the Industrial Disputes Act, T84T (14 0f 18947 as if tho workmaon
hiad besen retrenehed under that Section.

Yours faithfully,

(Srgraltire)
Copy forwarded for information to
{1} The Labour Commissioner;
Wit Bongal,
{2} The Concilintion Officer
ANNEXURE
i Flense givn replisg ngulnst sach )
ftemn No,
1. Name of the industrial establishment with complete postal addreass,
including telegraphic addresses and telephone number
2 ot The total number and categories of workmen affected by the
proposed closure, along with the addresses of the workmen and
the detnils of wages drawn by them.
b Ko, of—
(1} permanent,
[} temporary, and
(i) pther workmen,

P ETE———_

S4y Mntificntion Mo ROGTEL 001 P00, (e preme 24t T maemed afber e 2 Plosse ol o
Apperulin (0 B e
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10

171,

13

14.
105

15,

17

18.

Product/praducts of the undertaking,

Dietails relating to licensed capacity, installed capneity and the utilised
capacity.

(i) Annual production item-wise for preceding three years,

(it1 Production figures month-wise for the preceding twelve months.
Work-in-progress—item-wise and value-wise.

7. Any arrangement regarding off-loading or sub-contracting of products

ar any components thereal

Diotails of persons ar the organisations to whom the jobie) is (nre) being
sntrusted—relationshipfinterest of the pereons/organisations with the
directoris) or the officeris) of the company.

Pasition of the order book—item-wise and value-wise for a period of
eix month, and one year, next following and for the period after the
expiry of the gaid one year
Number of working days in & weel with the number of shifts per day
and the stremgth of workmen per ench shift.
Balance sheet and profit and loss account and andit reports for the
Inst three years.

() Finance posttion of the company.

ihi Whether any assistance was received from LR.C.L or any othor
financial institutions.

(el Whether there is any branch of the undertaking within or outside
the State and if so, whether closure has been effected on the dote
or proposed to be effected therein, if go, details therenf.

(' Namels) of any inter-connected company ar companies under
the same managemoont
({1 Detaild about intereorporate investments and chunges
during the last ong year.
iitih Interest of any of the directorsoificers of the undertaking
producing same or gimilar type ol product.
Purcentage of wages of workmen to the total cost of production.
Administeative, general and selling cest in absolute terms per year
for the lnst these vears and percentage thereof to the total cost.
Inventory position—item-wise and value-wise for the preceding twelve
months (Inventories to be shown in respect of finished products,
components and raw-materials to be shown separately itom-wise and
winluo-wise)
Selting arrangement for the last three years and any change in the
selling arrangement in preceding twelve months.

Full details of the interest of the directors and officers of the company
in the organisations/persons involved in selling products of the
undertaking
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189, Buving arrangoments for raw materials and components.

20. Intereste of the directors and officers with the organisationsa/persons
invidlved in buying raw materials and components for the undertaking

21 Annual sales figures for the last three yvears and moenth-wise sales
figured lor the preceding twelve months both dtem-wise and
vinluocwisg,

22, Reasons for the proposed elosure,

23, Any specific attempts made 5o far to avoid the closure
24, “Any other relevant factors with detsils therest

FORM P-3
[See Rule T8-Ci2)|
iTn be submitted in triplicatel
Form of application for pormission to close down an undertaking in cases
where at the commencement of the Industrinl Digputes (Amendment ! Act, 1976

(At 32 of 1976} the period of notice of intention to close down an undoertaking
given under sub-aection (1) of Section 26FFA has not expired

Rl e e s
Ti
The Secretary to the Government of West Bengal,
Labour Department,
Writers' Buildings,
Caleutta-1
TWe v Fiven BOTIEE 51, o under sub-section (1) of Section 2EFFA

af our intention to close down an undertaking specified below,
U nme of industrinl estuhlishment),

{Attestid copy of the notice 8 appended heraeto)
{Give details of the Undertalking)

1. The period of notice reflerred to above has not expired.

2 I/We hereby solicit permission to close dewn the said undertaking under
gib-gection (31 of Section-26-0 of the Industrial Dispates Act, 1947 (140 1847
for the ruasing ket out in the Annexure,
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4. /Wi horsby doclare that in the undertaking to whom sub-soction (71 of
the said Section 26-0 applies will bo glven notice and paid compensation =
apecified in Section 25-N of the Industrial Disputes Act, 1847 (14 of 1947 ne il
the workman had been retrenched under that sectinn

Yours faithfully,
Copy forwarded for mformation to
{1} The Lobour Chmmissioner, ISigmitore)
West Bongul.

121 The Concilintion CHficer

ANNEXUHE
| Mieass grive replioe against sach item

Item Mo,

1. Namo of the industrinl establishment with complete postal addross,
including telesraphic addresses and telephone numbers and also address for
communicition.

2 Diate of the notive under sub-section {1} of Section 25FFA and the date
on which the said notice wazs served on the approprinte Government.

4. (@) The tota] number and categories of workmon affected by the

proposed closure, along with the addresses of the workmen and
the detalls of wages drawn by them

() Numbiérof  {#] permarient,
el temporary, and
(e} other wirkmon.

1 Product/products of the undertnking

A Detnils relnting to licensed capacity, installed capacity and the utilised
EapHeity

B ) Anmusl production, itom-wise for proceding three years.

(11} Produetion figures, month-wise for preceding twelve minnthe.

7. Work-in-progress—itemwise and valuewise.

8 Anyarrangement regarding off-loading or sub-contracting of products
or any component thoreol,

. Dwetnils of pérsona or the organieations to whom the jobis) i (are) being
emtrusted—relatinnship/interest of the personsfarganisations with the
directari=) or the officerts) of the company.

16, Position of the order book—item-wise, and valus-wise for o period of
six months, and one year, next following, and for the period after the
pxpiry of the smd one yeor,

11 Number of working days in w week with the number of shifts per day
and the streagth of workmen per each shift

12, Balance-sheet and profit and loss socount and audit reports for the
last three vears,
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18 (o) Finaneial position of the company.

phl 1M any Reeiatance las been talen from LTR.OCL or any other
financial institution? 1f &0, details thereol.

(e} Whether there i= any branch of the undertaking in any other
State, if so, whether that braneh has been or s proposed to be
cloged T IT 20 when?

j4 iy Muamalsl of any inter-conngated company or companies
under the sime management
{i{) Details about Inter-¢orporate investinents and changes
during the last one year
i) Interest of nny of the directors/officers of the undertaking
producing some or similar type of product,
15 Percentage of wagos of workmen to the total cost of produstion
16. Administrative, general and selling cost in abgolute terms per yvear
for the last Chree venrs and percentage thereof to the totul cost
17. Inventory position—item-wise and valoo-wise for the preceding twelve
maonths {Inventories to be ghown in respect of finished products,
components and raw-materials to be shown geparately item-wise and
value wisel
18. Selling arrangement for the last three yegrs and any change in the
aelling arcangement in preceding twiskye manths,
18, Full details of the directors and officers of the company in the
organisatione/persons involved in selling produsts of the andertaking

20, Buying arrangements for raw moterials and componenta.

21 Intervst of the directors and officers with the orpanisations/persons
involved in buying raw materfals and components for the undortaking

23 Annual sales figures for the lust three vears apd month-wise sules
figures for the preceding twelve menths, both item-wise and
yalue-wise,

24, Remaons for the propesed closure

24 Any specific attempts made so far to avoud the closure.

24, Any other relevant facturs with details thereof
FORM P-4

"FORM
[See Rule 7401))
(To be submitted in triplicate)
Application under sub-section (1) of Section 330 of the Industrial

Disputes Act, 1947 (14 of 1847), for recovery of specificd sum of money
due from the employoer, i

Hube by Motification No. D0EH-TRIRTR-AGA dated Tt July 1667
Ty Motfication Moo PRI de 12 111883 the ' Faru 4" inssrod aftar form -3 Plesss
polir Lo Appeirdia 11 forths texd
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To
The Seeretary to the Government of West Bengal,
Labour Department, Writers' Buildings, Caleutts-1.
MWamets ! and addresaies) of the workmanfworkmen.
i Im block betier:

(M H —In cose thare is nod onoogh apaos here for writing the names s nddresses of all the
wrrlmes, i sophrits stainment showing the name nnad e of the warkman ahall
b wmelemed nod st (et Ghall bo nated it above space’

Nuame and nddress of the employer

. elock litisps)

L 1/'We, the abovenamed workmanwWormen . ...coeeemmmsrmsreen
IWe, the suthorised agentisVassignee(siheiris) of the abovenamed

warlimensworkmen, namaely app]:,' fior recovery and
paymenh o meus, by issue of a r.'l-rtlﬁl:nta E-u Ehn El:-llt'-l:tﬂr e
of the amount of R&, . {Rupees,... ;ldue tn mm’um‘
the abovenamed workmanworkmen Eh:rm the i’l:luveuumﬂd Empl-nﬂﬂr under—
() Bottloment, daked . .. between the abovenamed BIIII-P'.DJT‘F
and...

{hare nnu lhe I!I.'I.tﬂ-ﬂ!l nfum niinn!'#urkm-n‘m*wﬂrhmnn. E ] l-h& Cuse I:nla' I:n.l
feupywirelnrant extract of the sottelemenl stclised|

(Y gamrd, Habed, . ooiimssererisorsrmerraad B EREL v me s imers s e pmrembb b s Labour
Court/Industrinl Tribunal published in the "Calcuttn Gazetie” on
.............. ......under the Government of West Bengal, Labour

Department, order No. .oooeodated o deopyfrelevant
extract enclosod);

() mrbibration wwrnrd Gabel it bbbires T AL e bbb o
l'-"uhlmhed in Ihn "Eair:utmﬂamm" L. cunder
thﬂGnvernmantumet’Eangﬂl lahnu:ananmmt m-dean
Hated. ., . {eopyfrelevant extract of the arbiteation nward
undun-ed]'.

(1 BEEHOR 1ot enecsiiicinsisticsiariasassotl - the Industrial Disputes Act, 1947

(14 of 1947]

11, Uwe declare that the above particulars are true and correct, that the
settlement/awnrd/arbitration award is in operation and enforeeable and
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that recovery of the dues has not been stayed by any order of Court. 1'We
approached the smployer but the dues have not been paid,

Il 1'We enclose a separate statement explaining why the application eould
net be made within one year from the date on which the money. becamu
due to mefusithe workman/workmen named above,

IV, I'We enclose necessary decuments (true copies of the docaments o be
enclosed | to prove thut T am/ws are the authorised agentis Vnssignesshowr =
of the workman/workmen named in column | of the following table:

Nameds)of the Name(z) of the Nuture of
workmanworlkmen nuthorised agentis) the document{s}
{In block lettera) nastgnecis heirs) enelosod
1 2 . |
Dated, Bhe, it oignaturels) or Thumb Impresston(s)
of the applicanifs),

Nate: Duilato where nint applmble.
"FORM Q-1

“FORM -2
[See Rule T4(3)]

BEFORE THE .. .ireiiivirsismmssemsensisssssissriinsen risessseee LA BOUR COURT
i Specified under the Government of West Bengal, Labour Department Ordor
Rt R e R R Y T e R e L i
Betwoeen

(1) Mame(s) of tho applieantis)o it i b e

{2) Nitie of the SrPIOWET . ..o iisialiioit voasdasssbbbrirrt s asess s i e e b L i

The petitioner(s), the authorised agentisVassignee(s Vheirls] of Shri‘a
WOk ANAWOEMAT SATVESHEL ..ot sinrese B WOTKmTYworkmen of
the abovesaid employer isfare entitled to receive fram the abovesald emplover
the following money/benefit due to mefus the abovementioned workman/
workmen, namely;—

{Here in seb aul the detiils of the moneybepaetit.)

It is praved that the Court may be pleasod to determine the amount of the
abovesaid money dues/benefit ander sub-section (2} of Section 33C of the
Induatrial Disputes Act, 1947 (14 of 1847,

3 s gl L PP SR, Signature(s) or Thumb Impression(s)
af the applivantiz)

Nede, Dalete where ot appiicabls

20, Omitied By Notificntion No 4245-TWEILAA AT dated 30th Ocober, 1861, wel 26475
91 Bithe, by Notification Ma, 3085 DRARIR-4%5 dated the Tily July, 1967
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UFORM Q-3
[Sea Rule T4id))

Application under sub-section (1) of Section 33C of the Industrial
Disputes Act, 1947 (14 of 1947, for recovery of computed dues from the employer,
T

The Secretary to the Governmont of West Bengal,
Labour Department, Writers' Buildings; Calcutta-1

MNamiid=) and address{es) of the workmanbworkmen:
1In block Inttnrs)

N —Lin tmsi thore b Bt soough dpace haes for woriting the inmes ped feldeesees ol nll the
workmion, & spparnte sialement slowing U aomes wod adiresani of the workman sholl
bie enclnasd and thak fact shall be oted 18 the hiree sgice |

Musne and addrets of the SmplOVER b e i e

Whaorens an amount of Rs. I:Hupnea S _Hﬁ duL
to mofos the abovenamed wurkm u.n!wnrkmﬂn fmm thﬂ nbmfﬂm&nt-‘mned
emplover in tecordance with the decision of the Lobour Courl specified under
the Govirnmoent of West Bengal, Labour Department order Noo
duted the. . .. Ceertifiod copy of the findings enclogad ),

Itis: pm_].u-d I:hnt ﬂ:a ﬂ.:m;l amaunt be recovered and paid to mefs by Esun of
a certificate £o the Calleobir, .. cimssritissistismseries under sub-section (1) of
Section 530 of the Industrial Thsputes Act, 1947,

I. 1/'Weenclose a separste statement explaining why the applieation eould not

b mudde within one year from the date on which the money became duse to

mis'us the workmanfworkmen named ahove.

I1. 1/'We unclose necsssary documents (true copies of the documonts to bo

enclosed ) 1o prove that | amiwe are the suthorised agent!s Vassignee(s Vhedris)
of the workmanwarkmen named i éolomn 1 of the [ollowinge table:

Moame(s) of the = Mameiz] of the Mature of
workmnn/eorkmen puthoriaed agentis ) the decumontis)
{In block lotters) assignes s Vheiriz) ‘enclosed
| 2 )
Dhated, the.. ool Sigraturesl or Thamb Impregsionil

of the applicant(s),
Mate Teleis whore not applicable

¥ Soaba by Notifieation No. G089-B0TRAR-AS, doted the Tehlaly, 1967
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IFORM R]
[Sew sub-rule (1) of Rule THA]

Form of authority for representation of o workman under clanae (¢ of sub-
aection (1) of section 36 of the Industrial Disputes Act, 1947 (14 of 1947,

Bofore® T N T L e ol
In the matter of

IWe Bereby GUEROERE BRI ..o st s s st bn e et b

who is an officer of L
whe is workman, employved in™*

Connection with the mdustry. to represent mefus in the nbove mstier,

s L TP T L [ 71 SRR | 4 . Lo B s, oL L s
Accopted,
[Signafure) Sigratn ! Signatires
FT R R e RIS D R

“Hesa thsert Conetlintion e Tanrd of ConellintionLabour CourtTndustrial ‘Tribanasl, as
the ense may lie

“*Hure wmwort the namois) of the deparimentia) of the establishment, as the case may be.
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IFOHRM R-1]
[See sub-rule (21 of Rule TEA]

Form of authority for representation of a workman under clnuse (e) of sub-
seetion (2] of section 36 of the Industrial Digputes Act, 1947 (Act 14 of 1947),

Befor:* . I 1 of
[n the matter of
L hvareby sithorian™® i

officer of . oon s Associntion
emplover sngaged in

who ig an

connection with the industry,

to represent me in the abave matter,

e R il s s e RN
Acceptod.
[ Sigrigturel
Sigratuie
AP | o o A e T i e L

*Here insere Conoiliavim OfficesBoard of Coneill ionabour Cou refTribumal, un thie ceen
may he

**Here inaert the nome of the ofveror the employer, ws thin cnae may b,

[FORM S

FORM T

Tiro Forms *5" & “T" insarted by Notifieation No. TH06-TR, d1. 14111003
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APPENDX-S

GOVERNMENT OF WEST BENGAL
LABOUR DEPARTMENT

No.__2619:-1IR Biated: 21,11.88

e et

EILAA-16/85.

NOTIFICATION

In exercige of the power conforred by section 35 of the
Industrinl Disputes Act, 1947 {14 of 19471, the Governor is
pleased hereby to make, after previous publication, as
required by sub-section (1) of the snid gection, the following
amendments in the West Bengnl Industrial Disputes Rules,
1958, a8 subsequently amendod (heramafter referred to
a5 the saud rules), namely.—

Amendmonts
In the said rules,—
(1) in sub-rule (2) of rulel2, after the word
"documents”, wsert the worda “snd enforcement of

attendance”,
2] for Porm D, seehetitute tho follvsing Form:—

"FORM I
[See rule 120(2)]

In the effice of the Conciliation Mficer

WHEREAS an industrial dispute between:,. ...
..
I:IH.E J:men. t.nir.en up i:l:.r me ﬁ:r |n1.'eut1,gatmn nud sattil.-munt
and vour attendance s required Tor the purpose of
vxamination and for production of decuments in connection
therewith, vou are hereby summeoned to appear personally
beisfore e on the LT oo | B <
e o'elock m the.. PR (11} | ﬂt lh:‘
following nddress to answar all muturml qunﬂt:m:m relating
to the said dispute and you wre also directed to produce on
that date all the books, papers and other dociuments i viur
possession or under your control relating to the matter
under investigation for my inspection,
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Thix summens s lssued |n exercize of the power
conforred by subi-section (4) of section 11 of the Industrial
DhisputesAct, E947 (14 of 18471, and you are reminded that
ilignbedionoe to the summong is punishable under
section 32, read with the provisions of Order 16 of the Code
of Civil Procedure, 1908 (5 of 1808).

Criven under my hand and seil of-my office this the
e b TRV s s o TR NS St | * et

| N, Dsigmation and sddress of
thie Coneiliation CTicer, )

By Order of the Governor,

Bl
Asstt. Becy, to the Govt. of West Bengal
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APPENINX-IY

GOVERNMENT OF WEST BENGAL
LABOLUR DEPARTMENT
LH. Branch

No. 1806-TR Bated: 13¢h Noverber, 1995,
NOTIFICATHIN

In exercise of the power eonferred by section 95 of the
Indostrial Disputes Act, 1947 (14 of 18473, the Governor |
pleazod hereby tn make, aftor gevious publication, n=
required by sub-seetion (1) of the section, the following
amendmonds in the West Bengnl Industrial Disputes Rules,
1958, na subsequently amended (hercinalter reforred to
gs the =nid rules | —

Amendments
In the said rules,—
i1} nfter rule 12, fnsert the following rule,—
"12A. Settlement of dispute on representation from
inchividual workman—

(1) The Conciliation Officer, on roceipt of o
representation relating to an individual
workman, shall investigate the matior and
it he iz aatisfied that an industrial dispute
oirwtn, he shall toke all such stéps as hi
thinks fit and proper for the purpose of
inducing the parties to come to 0 =poody,
fair nnd amicable sottlement of the dispute

(20 1f nio settloment of the industrial dispute
mentioned m aub-rule (1) I8 arrived ot
within a period of 80 days from the date of
raism g of the dispute, the party raising the
dispute may apply to the Coneiliation
CHficer peraonally or by registersd post with
ucknowledgement due in Form P-4 fir o
certificats about the pendeney of the
concilintion proceedings bofore such
Conciliation Oficer

i3) The Conalintion Officer, on recespd of the
npplicotion referred to in aub-section (1B
of section 10, shall, within 7 days from the
date of receipt of guch application. issue
n cvertificate shout the pendency of
conciliation procesdings to the applicant in
Form 8.
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{d} The party mav, within a perind of 60 davs
from the date of receipt of such certificate
or, when auch certificate has not boen
igsued within 7 days under sab-rule (3},
within o pericd of 80 daye commencing from
thi dny immedintely after the expicy of T
dayve a3 aforesaid, file an application in
Form T to such Labour Court or Industrial
Tribunal as may be specified by the State
Government by notification in the Official
Gazette.";*

(2) in the Schedule,—

ta) in Ferm P-2; after-item Z, inserd the
fullowing tem=E—

“2A. The ligt of workmen whose services
are propodged to by terminnsted on
account of cloaure, showing ngainst
ench workman the date of his entry
into employment, the rate of wages
nnd other allowances pavable st the
time of closure notice and the detailz
of the quantum of compensation,
including pther legnl dues, that will
by paid o him, aod the modes,
manner and time of payment of such
compensation, i3 enclosed

2B. An attested copy of the bank
guarnntes against the payment of the
nfdregaid compensation and other
stotutory dues to the workmen is
enclosed.";

bl after Form P-3, insert the following

Form:—

"FORM P-4
[See rule 12A02]

Concitiation Officer,

In the matter of an industrial dispute
Betwern

Lo s , the applicant,
and
vy the opposite party,

‘.F-'ims.n.- reder in Momificanwon Mo (085 i 25797, . .'\-pncnd.ll: Hi
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The above mentipned applicant begs 1o submit that

an industrial dispute relating to............... lindividual's
name) was raased on.o Lo cond thedispute has not
virt been settled

Your applicant, thorefore, prays that a certificpte be
issed about pendency of coneiliation procesdings to enable
vor applicant to eeck reliel before the authority as provided
in section 1K1B) of the Industrial Disputes Act, 1947

Signature of the applicant.

ich after Form R-I, insert the following Forms:—

"FORM S
[Sew rule 12A103]

WHEREAS an industrial dmputﬂ relmmg to...
was ralsed by, uid#
representation, d.umi AN b
ANDWHEREAS tl'na eoneilintion prmnndmg in respect
of the aforesaid dispute was started but no settlement could
be arrived ot ne yot;

ANDy WHEREAS the party raising the dispute fled
nn npplicetion on,.. X
for a ELl'tlﬁl:nte nK pﬂr I-El:ﬂm IEI{IBJ nf thr In.duatnaj
Disputesa Act, 1947, in the preseribed Form P-4:

NOW, THEREFORE, in pursuance of the provisions
of section 1K 1B} of the Industrial Disputes Act, 1947, this
i to certify that the aforesaid conciliation proceeding is
still pending before the undersigned.

" Coneiliotion Officer
"FORM T

See rule 12A14 1]

Bofore the... ..Labaur Court/Industtial
Tribunil LHP-I:-E:IﬁEd un:ler t.h-a G:Wl:'rnm:*nt of West Bongal
Labour Dopartment, Order No. | Ldated. . i
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In the matter of an industrial dispute
Betwioon

and
OO -1 1 c1=i1 L 111
Your above mentioned applicant begs respectfully to
submit as follows —

THAT WHEREAS by o representation, dated. ...,
your applicant has raised an indostrial dispute relating
o, el

AND WHEREAS the Conciliation Officer started
conciliation proceeding but failed to arrive ot o settlement
within a period of sixty days from the date of rniging of the
digpute;

AND WHEREAS the said Concilintion Officer has
tgzued o cortificate about the pendency of coneilintion
proceeding (enpy enclosed ) as provided in section 100 1B Ih)
of the Endustrinl Disputes Act, 194T;

NOW. THEREFORE, your applicant prays that
eognizance ba taken of this application and notices be issund
tn the parties for hearing the matter and for framing issaes
for adjndication thereof as provided in section 1001BKd) of
thie Industrinl Disputes Act, 1947

Signature of the applicant,
By order of the Govornor
P CHAUTDHLTRI

Seerefary o the
Goveenment of Weat Bongal
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APPENIMY -1

GOVERNMENT OF WEST BENGAL

LABROUR DEPARTMENT
LR Branch
1055-IR Datad: 2507 1957
1R/12].-8955
NOTIFICATION

In exercige of the power conferred by clause el
gubi-gection | 1R of sertion 10 of the  [ndustrial Dhspoies
Act, 1847 (14 of 18947), (hereinafier referred to as the aaid
Actl, read with suob-rule (4} of rule 12A of the
West Bengnl Industrial Disputes Hules, 1858, a8 subse-.
quently amended, the Crovernor 18 pleased hemsby to specily
with effect from the date of this notification, the Labour
CourtaMndustrial Tribunals in column (1) of the Schoduls
belpw for the districts mentioned aFainst vach such Livhour
Court/Indostrigl Tribunal in column (2) of the said
Schedule for giving a hearing to the parties and framing
the epecific issues in dispuse, and for adjudicnting on the
izgmes g framed, under elause (6) of gub-section (1H) of
soction 10 of the said Act.

SOHEDULE
Lot braner Caard Tradistreiil Tribiunil Dhisdrict
i1l 14}

1. Sixth [Indusirinl Tritanal consbiiuted il Cosch Hehar
eyl nutificibon M B135-1THTRY till slndpalgan
AA-RSE, dated the L1t Jine, THGD Ll Pharjesnling

Uiw) Tekar Diimigjaiar
(vl Dakahin Dinagpur
ril Mnlida

4 Minth Industrial Tribenal corstit ted ) Britbwikn
under notificatinn Mo, 448 1-(7EATHAA- il Barbhim
LG, dated the Tih Sopromber, 1967 (i} Banlira

il Purulin

i First Labour Court conatituted under 1 Murshabalad
mikification No 4485 0ENSA-107HE, i) Woalin
ilntend Lhe Tth Sapiember, 1067 il Hooghly

i} Howrih

4, Becond [abour Coort oonatituted (il Morth 24-Pargnnns
unidsir potieation &a, ITTIT-TRIRE-3AG8, (i) Saoth 24-Prurgunan
dibed Lse kR April, 1067 (i} Caboutin

il Milnapore

Ay opgder af the Cronernnr
SdfF R Bannrjen
dnit Secrety tothe
Fanrernment of Wess Bengnd



